
 

 

 

 

609 Cayuga Street 
Storm Lake, IA 50588 

712-732-8026 
https://www.stormlake.lib.ia.us 

or visit us on Facebook 
 
Agenda, Monday, July 11, 2022, 4 pm 
Storm Lake Public Library Board Meeting due to COVID-19, this meeting will be hybrid with social 
distancing in the meeting room or telephone. Dial in to participate: 1-408-418-9388 
Access Code: 24570177 
 

1. Call to Order 
2. Disclosure by Library Board Members 
3. Approval of Agenda 
4. Hear the Public 
5. Witter Gallery Report – Patricia Hampton 
6. Approval of June Minutes 
7. Director’s Reports: Calendar, Bar Charts, Ledger, Summer Reading Program, Kid Fest, 

Renovation Progress, Personnel, ALA-FIL. 
8. Approval of July Bills 
9. Approval of Board Officers 
10. Approval of Circulation Policy  
11. Library Board Member Requested Items 
12. Adjourn – Next Meeting, August 8, 2022, at 4pm 

 
Meeting Protocol 

To speak on an agenda item please approach the head of the table when that agenda item is called and 

upon recognition by the Library Board President, please identify self by stating your name and address. 

1. If your issue is not a topic on the agenda, please approach the head of the table under the “Hear 
the Public” agenda item and upon recognition by the Board President identify yourself by stating 
your name and address. 

2. Please keep your remarks to three (3) minutes or less. 
3. If you require accommodation for this meeting including but not limited to translation services, 

hearing assistance or accessibility please contact the Library Director at least four (4) hours prior 
to the start of the meeting. 
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Library Board Meeting, City of Storm Lake, June 13, 2022, 4:00 p.m. hybrid and telephonic due to the Pandemic 
 
Present: Board President Mary Kay Hudspeth, Jim Eliason, Sarah Freking, Sue Lyngaas, and Barb Wells. Also 
present, Elizabeth Huff, Library Director and Patricia Hampton, Witter Gallery Board President. 
 
President Hudspeth called the meeting to order at 4:00 p.m.  
 
Disclosures by Board Members - None 
 
Agenda – Moved by Board Member Lyngaas to approve June 13 Agenda. Seconded by Board Member Wells. Vote 
all ayes. Motion carried. 
 
Public Hearing – None 
 
Annual Library Board Treasurer’s Report – City Finance Director Brian Oakleaf gave an annual report on the Fiscal 
Year 2022-2023 Library Budget. The worksheet had two columns of the last two years for comparison. Mr. Oakleaf 
reported on each Expense line item: how some stayed the same, were budgeted up or adjusted due to supply 
shortage. In the past two years, Capital Improvement Projects impacted the Repairs/Maintenance line items, and it 
was budgeted down for FY 22-23. The 112-line items are affected by taxes such as FICA which is governed by a 
Federal Code. The Group Insurance 112 line is high because the City is partly self-insured and remained 1/5 of the 
budget. Mr. Oakleaf assured the Board, the Revenue line for fines was low but acceptable due to the pandemic 
and other factors. The Revenue line for the County payment is a little below the Iowa Code 256 percentage but not 
far off. Mr. Oakleaf will send Director Huff information on the percentage, and she will follow up with the County 
Assessor. The Board thanked Mr. Oakleaf for his work on the Library Budget. 
 
Approval of Fiscal Year 2022-2023 Library Budget – Moved by Board Member Wells to approve the Fiscal Year 
2022-2023 Library Budget as per Library Board Treasurer Brian Oakleaf’s report and recommendation. Seconded 
by Board Member Freking. Vote all ayes. Motion carried.  
 
Approval of Minutes – Moved by Board Member Lyngaas to approve May Minutes as amended (Kuhl changed to 
Kahl). Seconded by Board Member Eliason. Vote all ayes. Motion carried.  
 
Director’s Report – Board Members had no questions on the Calendar or Bar Charts. The Summer Reading 
Program was kicked off with Blank Park Zoo, the first bingo log blackout was submitted by a participant, Robot 
Friday had to be rescheduled due to unresponsive devices. The Friends furniture for the Periodical area was 
delivered and patrons were using the new chairs. The Renovation status: the bidding process is still ongoing. From 
the archive drawers, a brochure and newspaper photograph confirmed the 50-year Time Capsule buried in the 
front hallway will be due on June 4, 2023. The 50-year Time Capsule will not be dug up until the 100-year Time 
Capsule is due.  
 
Approval of Bills – Moved by Board Member Lyngaas to approve June Bills. Seconded by Board Member Eliason. 
Vote all ayes. Motion carried.  
 



Library Board Member Requested Items – Board Member Lyngaas reported that in last month’s meeting, she 
would have appreciated being told the Contract Agreement process was taking too long. The Committee could 
have accommodated that observation if it had been communicated. Board President Hudspeth said she 
appreciated Board Member Lyngaas’ comment. In addition, Board President Hudspeth reported consultation with 
the City Attorney did not happen within the last three weeks due to vacations. It was difficult to get a consultation 
appointment. Board Member Lyngaas raised the question on what movies were being shown this summer and the 
Director would follow up with Aimee Kampbell, Library Staff and Dana Larsen, City Hall. Board Member Lyngaas 
asked about the hiring process to replace a library clerk who will be attending school in August, and how it should 
be done soon since the library had to close early one day last week. Director Huff said she would begin the hiring 
process in July at the start of the new fiscal year. Board President Hudspeth said that she took full responsibility for 
the closing since she was told about the staff shortage that evening and Dana Larsen, City Hall helped with getting 
the early closing in the media. Board Member Eliason asked about any plans for a Citizenship Class. Director Huff 
said that she had not heard from any of the volunteer teachers from the previous Citizenship class. For the time 
being there will be no Citizenship Class.  
 
Witter Gallery Report – Since Patricia Hampton arrived at the meeting at 4:40 pm, she was given the floor for her 
report. Mrs. Hampton reported the Witter Gallery Board approved the Contract Agreement Draft on Thursday, 
June 9, 2022. Board Member Lyngaas said there should be a flooring estimate for the Gallery Floor and submitted 
as a Capital Project. Board President Hudspeth said that under the current Agreement the Trustees cannot take of 
the flooring.  
 
Adjournment – Moved by Board Member Freking to adjourn the meeting at 4:59 pm. Seconded by Board Member 
Lyngaas. Vote all ayes. Motion carried. 
 
Elizabeth Huff, Library Director - Please note the above is an unapproved draft of minutes and will be approved by 
the Board of Trustees on July 11, 2022.  



 

 
Librarian’s Calendar 

 

• June 14 – Bill Warrant submitted to Tyler Gibbins, City Accountant 

• June 14 – Department Head Meeting 

• June 15 – Sick Leave 

• June 16 – Control System switched on tripped air conditioning 

• June 16 – Thank you to S. Sorenson, Philadelphia for donation, 8 boxes 

• June 17 – Facilitated Robot Friday, sent pictures to Communications Director 

• June 17 – City Manager Meeting 

• June 20 – Department Head Meeting 

• June 20 – Facilitated Club Textiles – Knit class 

• June 20 – City Council Meeting 

• June 21 – Facilitated Club Textiles – Knit class 

• June 21 – Storage Room sorting 

• June 21 – Closed Library 

• June 22 – Set up Public Computer 1 for patron usage 

• June 22 – Cataloged materials 

• June 22 – Closed Library 

• June 23 – Weeded front lawn before 9AM 

• June 23 – Storage Room sorting 

• June 23 – Parks Department put new mulch over weeded beds 

• June 24 – Weeded front lawn before 9:30AM 

• June 24 – Public Works took out old fixtures, took down bulletin board, moved archive 
cabinets. 

• June 24 – Chris Chambers, boiler worksheet update 

• June 24 – Timecard approvals 

• June 27 – Spackled wall & added metal book case to Large Print 

• June 28 – Department Head Meeting 

• June 28 – Closed Library 

• June 29-30 – Circulation Policy Research 

• July 1 – Mulched & watered front lawn 

• July 2-4 – Closed Independence Day Holiday Weekend 

• July 5 – Department Head Meeting 

• July 5 – City Council Meeting 

• July 6 – Angela McCaulley, architect on Project Review with City Hall Team 

• July 6 – Knit One 

• July 7 – Sorted Storage & Processing Rooms 

• July 7 – Wede Lock Service unlocked archive file cabinet 

• July 8 – Robot Friday 

• July 8 – Board Packet distribution 
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Detail vs Budget Report
Storm Lake, IA Account Detail

Date Range: 06/01/2022 - 06/30/2022

Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

001 - General Fund

Revenue

001-4010-04-4465 BV County Library Contract 0.00-24,300.000.00-24,300.00-24,300.000.00 0.00 %

001-4010-04-4765 Library Fines -1,855.52-5,321.48-691.16-4,630.32-7,177.000.00 -25.85 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0282706/02/2022 -86.3003.01.06.2022CLPKT02827

CLPKT0283806/06/2022 -103.4604.03.06.2022CLPKT02838

CLPKT0286206/13/2022 -173.7003.10.06.2022CLPKT02862

CLPKT0287606/16/2022 -114.356.15.22 DRAWER 4CLPKT02876

CLPKT0288806/21/2022 -87.0004.20.06.2022CLPKT02888

CLPKT0289206/22/2022 -60.0003.21.06.2022CLPKT02892

CLPKT0290606/27/2022 -46.0503.24.06.2022CLPKT02906

CLPKT0291306/30/2022 -20.3004.29.06.2022CLPKT02913

Revenue Totals: 0.00 -31,477.00 -28,930.32 -691.16 -29,621.48 -1,855.52 -5.89 %

Expense

001-4010-04-6010 Salaries -5,706.15150,883.4718,052.08132,831.39145,177.320.00 -3.93 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

PYPKT01039 - 06012022 Payroll - Period 5/1…06/01/2022 5,860.85PYPKT01039 - 06012022 …PYPKT01039

PYPKT01047 - 06152022 Payroll - Period 5/2…06/15/2022 6,054.45PYPKT01047 - 06152022 …PYPKT01047

PYPKT01051 - 06292022 Payroll  - Period 6/…06/29/2022 6,136.78PYPKT01051 - 06292022 …PYPKT01051

001-4010-04-6040 Overtime 3,130.581,325.84241.861,083.984,456.420.00 70.25 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

PYPKT01039 - 06012022 Payroll - Period 5/1…06/01/2022 117.59PYPKT01039 - 06012022 …PYPKT01039

PYPKT01047 - 06152022 Payroll - Period 5/2…06/15/2022 45.88PYPKT01047 - 06152022 …PYPKT01047

PYPKT01051 - 06292022 Payroll  - Period 6/…06/29/2022 78.39PYPKT01051 - 06292022 …PYPKT01051

001-4010-04-6061 Longevity 2,353.76246.24246.240.002,600.000.00 90.53 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

PYPKT01051 - 06292022 Payroll  - Period 6/…06/29/2022 246.24PYPKT01051 - 06292022 …PYPKT01051

001-4010-04-6062 Holiday 442.400.000.000.00442.400.00 100.00 %
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Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

001-4010-04-6063 Sick Leave 2,858.000.000.000.002,858.000.00 100.00 %

001-4010-04-6064 Vacation 6,179.000.000.000.006,179.000.00 100.00 %

001-4010-04-6099 Other Pay 0.000.00-220.83220.830.000.00 0.00 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

PYPKT01039 - 06012022 Payroll - Period 5/1…06/01/2022 54.63PYPKT01039 - 06012022 …PYPKT01039

PYPKT01047 - 06152022 Payroll - Period 5/2…06/15/2022 55.74PYPKT01047 - 06152022 …PYPKT01047

PYPKT01051 - 06292022 Payroll  - Period 6/…06/29/2022 59.05PYPKT01051 - 06292022 …PYPKT01051

Unemployment Allocation Correction06/30/2022 -390.25JN02200GLPKT05142

001-4010-04-6240 Meetings & Conferences 1,976.04523.960.00523.962,500.000.00 79.04 %

001-4010-04-6310 Repairs/Maintenance Bldg 24,280.788,719.220.008,719.2233,000.000.00 73.58 %

001-4010-04-6371 Electric Service 4,533.008,967.001,041.327,925.6813,500.000.00 33.58 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Electric Services06/06/2022 535.65001074 - MidAmerican Energy CompanyApr/May 2022APPKT00654 3031

Electric Services06/20/2022 505.67001074 - MidAmerican Energy CompanyMay/June 2022APPKT00666 3091

001-4010-04-6372 Refuse & Recycling -9.00459.0038.25420.75450.000.00 -2.00 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Garbage Services06/06/2022 38.25002126 - SGS, LLCMay 2022APPKT00654 78503

001-4010-04-6373 Telecommunications 172.472,914.59122.072,792.523,087.060.00 5.59 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Fax Line & Emergency Line Service06/06/2022 122.07001077 - Long LinesJune 2022APPKT00654 78492

001-4010-04-6375 Gas Service -2,961.967,861.96611.867,250.104,900.000.00 -60.45 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Gas Service06/20/2022 611.86001173 - Alliant EnergyApr/May 2022APPKT00662 78523

001-4010-04-6499 Contractual Services 7,669.168,330.841,245.207,085.6416,000.000.00 47.93 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Annual Subscription06/20/2022 1,071.52001706 - Civic Plus229350APPKT00662 3062

Training06/20/2022 75.00001706 - Civic Plus229811APPKT00662 3062

Copier Maintenance Agreement06/20/2022 84.05001063 - Visual Edge Inc971130APPKT00662 3103

May 2022 CC Funds06/20/2022 5.25001758 - Friends of the LibraryMay 2022 CC FundsAPPKT00662 78539
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Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

001-4010-04-6499 Contractual Services - Continued 7,669.168,330.841,245.207,085.6416,000.000.00 47.93 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

May 2022 Homebound Deliveries06/20/2022 9.38001434 - Beth Ann Dawson McPherrenMay 2022 HomeboundAPPKT00662 78527

001-4010-04-6502 Library Materials 3,035.8634,464.144,099.3730,364.7737,500.000.00 8.10 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Books06/06/2022 49.00002189 - Center Point, Inc1926324APPKT00654 78478

Books06/20/2022 18.19001957 - Baker & Taylor, Inc2036710629APPKT00662 78526

Books06/20/2022 760.83001957 - Baker & Taylor, Inc2036738338APPKT00662 78526

Supplies06/20/2022 409.60001263 - Houchen Bindery, Ltd254100APPKT00662 78541

DVDs06/20/2022 154.40001275 - Midwest Tape, LLC502072918APPKT00662 78550

DVDs06/20/2022 308.85001275 - Midwest Tape, LLC502105323APPKT00662 78550

DVDs06/20/2022 151.45001275 - Midwest Tape, LLC502137413APPKT00662 78550

DVDs06/20/2022 188.93001275 - Midwest Tape, LLC502164539APPKT00662 78550

DVDs06/20/2022 1,424.70001275 - Midwest Tape, LLC502200299APPKT00662 78550

DVDs06/20/2022 117.70001275 - Midwest Tape, LLC502233618APPKT00662 78550

Books06/20/2022 19.27001268 - Ingram Library Services, Inc59306364APPKT00662 78543

Books06/20/2022 19.27001268 - Ingram Library Services, Inc59306365APPKT00662 78543

Books06/20/2022 37.69001268 - Ingram Library Services, Inc59306366APPKT00662 78543

Books06/20/2022 8.28001268 - Ingram Library Services, Inc59306367APPKT00662 78543

Books06/20/2022 17.48001268 - Ingram Library Services, Inc59306368APPKT00662 78543

Books06/20/2022 25.59001268 - Ingram Library Services, Inc59433485APPKT00662 78543

Books06/20/2022 24.99001268 - Ingram Library Services, Inc59647827APPKT00662 78543

Books06/20/2022 20.69001268 - Ingram Library Services, Inc59673537APPKT00662 78543

Books06/20/2022 21.17001268 - Ingram Library Services, Inc59673538APPKT00662 78543

Books06/20/2022 19.03001268 - Ingram Library Services, Inc59673539APPKT00662 78543

Books06/20/2022 104.00001672 - Junior Library Guild610640APPKT00662 78547

Books06/20/2022 151.29001009 - Brodart Co.B6423649APPKT00662 3057

Books06/20/2022 39.98001009 - Brodart Co.B6430983APPKT00662 3057

Books06/20/2022 6.99001957 - Baker & Taylor, IncH61515480APPKT00662 78526

001-4010-04-6508 Postage/Shipping 2,008.02191.987.26184.722,200.000.00 91.27 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Postage06/20/2022 7.26001272 - Custodian of Petty CashMay 2022 PostageAPPKT00662 78531

001-4010-04-6599 Supplies 1,287.755,712.25532.235,180.027,000.000.00 18.40 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Gloves & Supplies06/06/2022 22.98001151 - Bomgaars Supply, IncApril/May 2022APPKT00654 78474

Stool06/06/2022 74.99001216 - Storm Lake Ace HardwareMay 2022APPKT00654 78506

Cleaning Supplies06/20/2022 134.20001026 - Central Iowa Distributing, Inc226603APPKT00662 3061
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Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

001-4010-04-6599 Supplies - Continued 1,287.755,712.25532.235,180.027,000.000.00 18.40 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Supplies06/20/2022 300.06001273 - Demco, Inc7125675APPKT00662 3065

Expense Totals: 0.00 281,850.20 204,583.58 26,016.91 230,600.49 51,249.71 -18.18 %

001 - General Fund Totals: 0.00 250,373.20 175,653.26 25,325.75 200,979.01 49,394.19 -19.73 %

172 - Library Misc Memorial Trust

Asset

172-0000-00-1199 Claim on Cash -126,242.48126,242.48-3,757.49129,999.970.000.00 0.00 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0286606/14/2022 500.0003.13.06.2022CLPKT02866

CLPKT0287606/16/2022 1.006.15.22 DRAWER 4CLPKT02876

Baker & Taylor, Inc SEC REI PMT06/20/2022 -11.39001957 - Baker & Taylor, Inc78526APPKT00665 78526

Baker & Taylor, Inc SEC REI PMT06/20/2022 -40.18001957 - Baker & Taylor, Inc78526APPKT00665 78526

Brodart Co. SEC REI PMT06/22/2022 -108.59001009 - Brodart Co.3057APPKT00665 3057

Brodart Co. SEC REI PMT06/22/2022 -40.63001009 - Brodart Co.3057APPKT00665 3057

Rebnord Technologies, Inc SEC REI PMT06/22/2022 -3,027.63001091 - Rebnord Technologies, Inc3097APPKT00665 3097

Rebnord Technologies, Inc SEC REI PMT06/22/2022 -229.90001091 - Rebnord Technologies, Inc3097APPKT00665 3097

Rebnord Technologies, Inc SEC REI PMT06/22/2022 -899.80001091 - Rebnord Technologies, Inc3097APPKT00665 3097

Visual Edge Inc SEC REI PMT06/22/2022 -26.62001063 - Visual Edge Inc3103APPKT00665 3103

CLPKT0290606/27/2022 124.2503.24.06.2022CLPKT02906

CLPKT0291306/30/2022 2.0004.29.06.2022CLPKT02913

Asset Totals: 0.00 0.00 129,999.97 -3,757.49 126,242.48 -126,242.48 0.00 %

Revenue

172-4901-04-4300 Interest On Investments 425.54-450.540.00-450.54-25.000.00 1,702.16 %

172-4901-04-4440 Open Access 5,132.94-5,212.94-3.00-5,209.94-80.000.00 6,416.18 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0287606/16/2022 -1.006.15.22 DRAWER 4CLPKT02876

CLPKT0291306/30/2022 -2.0004.29.06.2022CLPKT02913

172-4902-04-4440 Enrich Iowa 0.000.000.000.000.000.00 0.00 %

172-4903-04-4300 Interest On Investments 435.54-450.540.00-450.54-15.000.00 2,903.60 %

172-4903-04-4705 Library Memorial Revenue -1,223.47-1,076.53-500.00-576.53-2,300.000.00 -53.19 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0286606/14/2022 -500.0003.13.06.2022CLPKT02866
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Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

172-4904-04-4300 Interest On Investments -15.000.000.000.00-15.000.00 -100.00 %

172-4906-04-4705 Library Memorial Revenue 4,050.75-5,150.75-124.25-5,026.50-1,100.000.00 368.25 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0290606/27/2022 -124.2503.24.06.2022CLPKT02906

Revenue Totals: 0.00 -3,535.00 -11,714.05 -627.25 -12,341.30 8,806.30 249.12 %

Expense

172-4901-04-6499 Contractual Services 1,600.000.000.000.001,600.000.00 100.00 %

172-4901-04-6599 Supplies 750.000.000.000.00750.000.00 100.00 %

172-4902-04-6499 Contractual Services 2,600.000.000.000.002,600.000.00 100.00 %

172-4902-04-6599 Supplies -3,317.334,517.334,157.33360.001,200.000.00 -276.44 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Monitor & Supplies06/20/2022 229.90001091 - Rebnord Technologies, Inc35476APPKT00662 3097

Library Phones06/20/2022 899.80001091 - Rebnord Technologies, Inc35543APPKT00662 3097

Camera06/20/2022 3,027.63001091 - Rebnord Technologies, Inc35545APPKT00662 3097

172-4903-04-6512 Library Memorial Trust Expense 379.621,620.38227.411,392.972,000.000.00 18.98 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Books06/20/2022 11.39001957 - Baker & Taylor, Inc2036738338APPKT00662 78526

Books06/20/2022 40.18001957 - Baker & Taylor, Inc2036761744APPKT00662 78526

Copier Maintenance Agreement06/20/2022 26.62001063 - Visual Edge Inc948781APPKT00662 3103

Books06/20/2022 40.63001009 - Brodart Co.B6419729APPKT00662 3057

Books06/20/2022 108.59001009 - Brodart Co.B6423649APPKT00662 3057

172-4906-04-6512 Library Dohrmann Memorial Trust Expense -4,597.834,777.830.004,777.83180.000.00 -2,554.35 %

Expense Totals: 0.00 8,330.00 6,530.80 4,384.74 10,915.54 -2,585.54 31.04 %

172 - Library Misc Memorial Trust Totals: 0.00 4,795.00 124,816.72 0.00 124,816.72 -120,021.72 2,503.06 %

500 - Erma Myers Trust Fund

Asset

500-0000-00-1199 Claim on Cash -2,910.442,910.440.002,910.440.000.00 0.00 %

Asset Totals: 0.00 0.00 2,910.44 0.00 2,910.44 -2,910.44 0.00 %
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Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

Revenue

500-4905-04-4300 Interest On Investments -39.34-0.660.00-0.66-40.000.00 -98.35 %

Revenue Totals: 0.00 -40.00 -0.66 0.00 -0.66 -39.34 -98.35 %

500 - Erma Myers Trust Fund Totals: 0.00 -40.00 2,909.78 0.00 2,909.78 -2,949.78 -7,374.45 %

Report Total: 0.00 255,128.20 303,379.76 25,325.75 328,705.51 -73,577.31 28.84 %
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Fund Summary
Fund Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

0.00 250,373.20 175,653.26 25,325.75 200,979.01 49,394.19001 - General Fund

0.00 4,795.00 124,816.72 0.00 124,816.72 -120,021.72172 - Library Misc Memorial Trust

0.00 -40.00 2,909.78 0.00 2,909.78 -2,949.78500 - Erma Myers Trust Fund -7,374.45 %

Report Total: 0.00 255,128.20 303,379.76 25,325.75 328,705.51 -73,577.31



2021

S M T W T F S MAY
26 27 28 29 30 31 1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30 31 1 2 3 4 5

S M T W T F S JUNE
29 30 1 2 3 4 5

6 7 8 9 10 11 12

13 14 15 16 17 18 19

20 21 22 23 24 25 26

27 28 29 30 1 2 3

S M T W T F S JULY
27 28 29 30 1 2 3

4 5 6 7 8 9 10

11 12 13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30 31

S M T W T F S AUGUST
1 2 3 4 5 6 7 Aug. 2nd Proposal Due

8 9 10 11 12 13 14 Aug. 6th Kick-off Meeting @ Library

15 16 17 18 19 20 21

22 23 24 25 26 27 28 Aug. 27th Information Deadline for CMBA

29 30 31 1 2 3 4

S M T W T F S SEPTEMBER
29 30 31 1 2 3 4

5 6 7 8 9 10 11 Sept. 7th 

12 13 14 15 16 17 18 Sept. 13th 

19 20 21 22 23 24 25 Sept. 20th 

26 27 28 29 30 1 2

S M T W T F S OCTOBER
26 27 28 29 30 1 2 Oct. 1st

3 4 5 6 7 8 9

10 11 12 13 14 15 16

17 18 19 20 21 22 23

24 25 26 27 28 29 30

31 1 2 3 4 5 6

S M T W T F S NOVEMBER
31 1 2 3 4 5 6

7 8 9 10 11 12 13

14 15 16 17 18 19 20

21 22 23 24 25 26 27 Nov. 23rd

28 29 30 1 2 3 4 Nov. 25th

S M T W T F S DECEMBER
28 29 30 1 2 3 4

5 6 7 8 9 10 11 Dec 6th Start of Design Development (DD)- Phase 1 (4 Weeks)

12 13 14 15 16 17 18 Dec 16th

19 20 21 22 23 24 25 Dec. 24th /25th Christmas Holiday

26 27 28 29 30 31 1 Dec. 31st / 1st New Year's Holiday

Thanksgiving Holiday

DEC

 Release of Funds

NOV

Team Scheduling/ Zoom Call

OCT CDBG Submission Goal

City Council / Public Hearing

Library Board Meeting

City Council / Information Deadline

JULY

AUG

SEP

JUNE

Storm Lake Public Library
Schedule of Events - 24 February 2022

MAY

DEFINITION OF DESIGN DEVELOPMENT (DD) PHASES:

PHASE 1:
Heating / Cooling Load and preliminary equipment sizing

PHASE 2:
DD (design development) drawings and equipment schedules

PHASE 3:
Internal review/ coordination check



2022
S M T W T F S JANUARY
26 27 28 29 30 31 1

2 3 4 5 6 7 8 Jan 7th End of Design Development (DD) - Phase 1

9 10 11 12 13 14 15 Jan 10th Start of Design Development (DD) - Phase 2 (4 Weeks)

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30 31 1 2 3 4 5

S M T W T F S FEBRUARY
29 30 1 2 3 4 5 Feb 4th End of Design Development (DD) - Phase 2

6 7 8 9 10 11 12 Feb 7th Start of Design Development (DD) - Phase 3 (2 Weeks)

13 14 15 16 17 18 19 Feb 18th End of DD - Phase 3; Design Team Check-in Meeting

20 21 22 23 24 25 26 Feb 21st Start of Construction Documents (CD) (4 Weeks)

27 28 1 2 3 4 5

S M T W T F S MARCH
27 28 1 2 3 4 5

6 7 8 9 10 11 12 March 10th Construction Documents (CD) Set Check-In (Design Team)

13 14 15 16 17 18 19 March 18th End of Construction Documents (CD) (4 Weeks)

20 21 22 23 24 25 26

27 28 29 30 31 1 2 March 30th Submit Tier 2/ Begin Waiting Period (45 Days +/-)

S M T W T F S APRIL
27 28 29 30 31 1 2

3 4 5 6 7 8 9

10 11 12 13 14 15 16

17 18 19 20 21 22 23

24 25 26 27 28 29 30

MAR

APR

JAN

FEB



2022

S M T W T F S MAY
1 2 3 4 5 6 7

8 9 10 11 12 13 14 May 11th 

15 16 17 18 19 20 21 May 20th 

22 23 24 25 26 27 28

29 30 31 1 2 3 4

S M T W T F S JUNE
29 30 31 1 2 3 4

5 6 7 8 9 10 11 June 8th

12 13 14 15 16 17 18

19 20 21 22 23 24 25 June 20th

26 27 28 29 30 1 2 June 30th

S M T W T F S JULY
26 27 28 29 30 1 2

3 4 5 6 7 8 9 July 5th Publish: Drawings out for Bid (35 days)

10 11 12 13 14 15 16

17 18 19 20 21 22 23

24 25 26 27 28 29 30 July 25-29

31 1 2 3 4 5 6

S M T W T F S AUGUST
31 1 2 3 4 5 6 Aug 1st Public Hearing - Approve Plans, Specs, Form of Contract)

7 8 9 10 11 12 13 Aug 9th Bid Opening (10am or 2pm)

14 15 16 17 18 19 20 Aug 15th

21 22 23 24 25 26 27 Aug 22-26 Pre-Construction Meeting - Date TBD

28 29 30 31 1 2 3

Wk of Sept 29th

S M T W T F S SEPTEMBER
28 29 30 31 1 2 3 Sept 5th Labor Day Holiday

4 5 6 7 8 9 10 Sept 6th

11 12 13 14 15 16 17 Wk of Sept 12th Demo @ Room 109 (Cont.)

18 19 20 21 22 23 24 Sept 19th

25 26 27 28 29 30 1

S M T W T F S OCTOBER
25 26 27 28 29 30 1

2 3 4 5 6 7 8 Wk of Oct. 3rd Interior Painting @ Room 109

9 10 11 12 13 14 15

16 17 18 19 20 21 22 Wk of Oct. 17th Begin Construction @ Room 109: Carpet Installation/ ACT

23 24 25 26 27 28 29

30 31 1 2 3 4 5

S M T W T F S NOVEMBER
30 31 1 2 3 4 5

6 7 8 9 10 11 12 Wk of Nov. 7 Abatement @ Mechanical Ductwork 

13 14 15 16 17 18 19

20 21 22 23 24 25 26

27 28 29 30 1 2 3

S M T W T F S DECEMBER
27 28 29 30 1 2 3

4 5 6 7 8 9 10 Dec. 6 Receive VAV Boxes & Install

11 12 13 14 15 16

18 19 20 21 22 23 17 Dec. 20 Receive RTU & Install

25 26 27 28 29 30 24

31

City Council Meeting

City Council Meeting

OCT

Begin Construction @ Room 109: Carpet Installation/ ACT

NOV

DEC

City Council Meeting - Award Contract

Approval of VAV & RTU Submittals (ASAP)

Abatement @ Room 109

SEPT

Pre-Bid Meeting - Suggested Date: 28 @ 2pm

AUG

Publish: Drawings out for Bid (Alternative Date - 40 days)

JULY

JUNE
Tier II Approval Date

City Council Mtg - Contract Amendment Approval

MAY
SHPO Concurrence Received

End of Waiting Period

Storm Lake Public Library
Schedule of Events



2023

S M T W T F S JANUARY
1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24 25 26 27 28

29 30 31 1 2 3 4

S M T W T F S FEBRUARY
29 30 31 1 2 3 4

5 6 7 8 9 10 11

12 13 14 15 16 17 18 Wk of Feb 13th

19 20 21 22 23 24 25

26 27 28 1 2 3 4 Feb 28th

S M T W T F S MARCH
26 27 28 1 2 3 4 March 1st 

5 6 7 8 9 10 11

12 13 14 15 16 17 18

19 20 21 22 23 24 25

26 27 28 29 30 31 1

S M T W T F S APRIL
26 27 28 29 30 31 1

2 3 4 5 6 7 8 April 3rd Tentative Date: Approval of Final Payment

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30 1 2 3 4 5 6

S M T W T F S MAY
30 1 2 3 4 5 6

7 8 9 10 11 12 13

14 15 16 17 18 19 20

21 22 23 24 25 26 27 May 29th Memorial Day Holiday

28 29 30 31 1 2 3 May 31st Funds No Longer Available

S M T W T F S JUNE
28 29 30 31 1 2 3

4 5 6 7 8 9 10

11 12 13 14 15 16 17

18 19 20 21 22 23 24

25 26 27 28 29 30 1

S M T W T F S JULY
26 27 28 29 30 31 1

2 3 4 5 6 7 8

9 10 11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 27 28 29

30 31 1 2 3 4 5

S M T W T F S AUGUST
30 31 1 2 3 4 5

6 7 8 9 10 11 12

13 14 15 16 17 18 19

20 21 22 23 24 25 26

27 28 29 30 31 1 2

End Construction 

CDBG Closeout Period

Interior Punch list

Schedule of Events
Storm Lake Public Library



July Bills Pending Approval

001-4010-04-6310-0000 Air Conditioner $206.00 Control System Specialists

001-4010-04-6310-0000 Removed locks $60.00 Wede's Lock Service

001-4010-04-6499-0000 Photocopies & Scans $81.24 Counsel

001-4010-04-6499-0000 Wilson & Novelist DB Subscription $3,292.00 Ebsco

001-4010-04-6499-0000 Apollo Circulation Annual Subscription $2,000.00 Biblionix

001-4010-04-6499-0000 Homebound Mileage $3.25 Beth Dawson

001-4010-04-6502-0000 Books $174.69 Ingram

001-4010-04-6502-0000 Books $1,074.21 Brodart

001-4010-04-6502-0000 Youth Graphic Novel Subscriptions $541.38 Junior Library Guild

001-4010-04-6502-0000 Books $29.54 Baker & Taylor

001-4010-04-6502-0000 Audiobooks $90.37 Blackstone Publishing

001-4010-04-6502-0000 DVD $213.66 Midwest Tapes

001-4010-04-6508-0000 Postage $61.19 Custodian of Petty Cash

001-4010-04-6599-0000 Janitorial supplies $42.00 Central Iowa Distributing

172-4903-04-6512-0000 Memorial books $156.62 Brodart

172-4903-04-6512-0000 Dorhmann Public Copier $28.07 Counsel

8,054.22$    















































































 

 

CIRCULATION POLICIES 
 

Obtaining a Library Card 

 
Anyone seven years of age or older may obtain a Library card valid for up to two years.  All patrons under 
the age of eighteen without a valid Iowa driver’s license need to have a parent or guardian or responsible 
party present to apply for a library card. 
 
To apply for a Library card, applicants may request a registration form at the circulation desk. Applicants 
must provide proof of current permanent State of Iowa address, such as a driver’s license, utility bill, check 
book with name/address imprint, etc.  The Storm Lake Public Library requires all new accounts have an 
identification number on file, preferably from a valid Iowa driver’s license.  Other acceptable identification 
numbers include those issued from any state or government entity.  Applicants under the age of eighteen 
who have a current driver’s license may use their own license as the identification number on file.      
 
The applicant must provide the Library with an alternate contact (email address, alternate phone number, 
etc.) 
 
The Library card should be presented when borrowing materials. 
 
The person to whom the card was issued is responsible for materials checked out or rented, returned in good 
condition, and payment of all fees or fines, with that card.  Parents or guardians or responsible party are 
legally liable for library cards issues to patrons under eighteen years of age.  Patrons are allowed to use 
cards issued in their names.  If a patron’s card is lost, stolen, or found, the Storm Lake Public Library staff 
should be notified immediately. Initial library cards are free; replacement cards cost $1.00. 
 
For security purposes, all new patron accounts must include a photo of the patron.  Upon library card 
renewal, all patron accounts without photographs will be required to include photographs added to existing 
accounts. 
 
New patrons will be placed on conditional status for a period of six months.  Patrons on conditional status will 
be allowed to check out a total of six items at a time and one of those items may be a DVD.  Loan periods 
will be the same for patrons with conditional status as for those with full borrowing privileges.  All fines and 
fees will accrue according to library policy. Materials checked out or rented must be returned in good 
condition. After six months, conditional status patrons will be allowed full borrowing privileges if they have 
successfully returned books undamaged and in a timely manner. 
 
 
Conditional patron status is not reserved only for new patrons.  Any patron is subject to being placed on 
conditional status if the patron is habitually damaging or losing materials, returning materials late or in poor 
condition, or keeping materials longer than two months.  Patrons will receive written notification if they are 
placed on conditional status after receiving full privileges.  The length of time a patron will remain on 
conditional status will be determined by Library staff. 
 

Student Library Cards 
 
Students at the Storm Lake Middle School and Storm Lake High School may obtain a student library card.  
 
The rules of the student library card are the same as for library cards with the following exceptions:  
 
An applicant may request a card at the Storm Lake Middle School or the Storm Lake High School. In lieu of a 
parent, guardian or other responsible adult present, providing proof of current address, identification number, 
and alternate contact information, she/he must be registered as a student at the Storm Lake Middle School 
or Storm Lake High School. The School shall provide to the Library the name and grade of each student who 
has obtained a student library card.  
 



 

 

Student library card holders can check out a maximum of six (6) printed materials at a time, and may not 
check out DVDs, or audio books or request books by Interlibrary Loan. Students may return items belonging 
to the Storm Lake Public Library to the School. The School will arrange to have the returned items 
transported to the Library in a timely manner.  
 
Overdue fines shall not be charged to student card holders but a card holder with an overdue item may not 
check out another item until the overdue item is returned, or until it is declared lost and the replacement cost 
is paid. Students are expected to return materials. If materials are not returned, students are expected to pay 
to replace the missing materials unless other arrangements are made with the Library. Information about 
missing materials and fines will not be forwarded to any outside agencies.   

 
The Right to Privacy 
 
This policy is consistent to the principles of patron’s right to privacy and the Code of Iowa. 

 
Loan Periods 

 
Most books, magazines, paperbacks, pamphlets, newspapers, and audio materials are circulated for a three-
week period with one renewal allowed. Most DVDs, A-V Kits, and some reference books are circulated for 
four days and are not renewable.  There are exceptions to both of these checkout periods. Patrons should 
see a Library staff member to be sure to know when items are due.  

 
Restricted Usage 

 
Persons with valid Library cards are restricted from borrowing any Library materials if they have overdue 
items or if their fines accumulate to $1.00 or more.  When fines are cleared and/or materials are returned in 
good condition, borrowing privileges are restored. 
 
Habitual misuse of library services and materials may result in permanent restricted status or permanent 
restricted access to services.  Indebted households will be restricted from circulating new materials until fines 
and fees are cleared from records. 
 

Renewals 
 

Books, periodicals, audios, pamphlets, and newspapers may be renewed once.  Popular items and DVDs 
may not be renewed. 
 

Popular Items 
 

Books that are in demand are loaned for a three-week period and cannot be renewed.  To reserve an item, 
patrons may simply request to be added to the Reserve List.  Patrons will receive notification by telephone, 
text, or email when the material is available.  Materials are held for three days after notification. 

Overdue Notices 

 
Borrowers are responsible for returning materials by closing time on the due date.  A date-due printout is 
given to borrowers each time items are checked out.  As a courtesy reminder, the Library will mail overdue 
notices to the borrower when an item is overdue.  If the item is not returned, a replacement cost will be 
assessed. 

 

DVDs 
 

Most DVDs check out for four (4) days, are limited to a total of two (2) per borrower, may not be renewed, 
and must be returned by closing time on the date due.  Overdue fines are charged at the rate of $1.00 per 
day per item. If damaged, repair or replacement fees will be charged at a rate sufficient to cover the Library’s 
costs. 



 

 

 

 
Gaming Services 

 
The Storm Lake Public Library has gaming equipment available for patron use during the Library’s hours of 
operation.  Eligible users are patrons with Library cards in good standing (fine free, no overdue materials).  
Other persons requesting to use gaming services will be honored at staff discretion. Gaming will be limited to 
4 players at one time. 
 

Games and controllers will be housed behind the circulation desk.  Gamers will sign up to use gaming 
equipment at the circulation desk and may check out one controller per library card.  This does not include 
accessories, such as nunchuks, gaming wheels, etc.  When finished, gamers will return all items to Library 
staff at the circulation desk.  Gamers will be limited to 30-minute sessions.  Sessions may be extended if no 
one is waiting.  All gaming must be concluded and items returned fifteen minutes prior to closing. 
 

The Library staff strive for a positive experience for all patrons.  Since gaming is taking place in a common 
area with the potential to affect many people, please be considerate of others while gaming.  Ask Library 
staff to adjust volume or any other control which might affect other patrons.  Behavior issues will be 
addressed according to the Library’s Code of Conduct Policy. 
 

If equipment is damaged through misuse, repair or replacement fees will be charged at a rate sufficient to 
cover the Library’s costs. 

 
Lost or Damaged Items 

 
Each person is responsible for lost or damaged materials checked out on his or her card or materials which are 
returned in poor condition.  Borrowers will be assessed a fee for the cost of repair, cleaning, fumigation, or 
replacement per item.  Refunds are made for lost materials that are found and returned to the Library – in good 
condition.  

Theft of Library Materials 

Having a library card is a privilege. When you sign up for a library card, you are agreeing to comply with the library’s 
Circulation Policies. Checking out library materials and not returning them is a crime. The Storm Lake Public Library 
will prosecute violators of the Circulation Policies to the extent allowed by law. If theft is charged to a patron then a 
Non-Returned Materials Fee, an Administrative Fee and the full replacement cost will be assessed. 

The following sections of the Code of Iowa relate to this topic: 

702.22  Library materials and equipment. 

1.  "Library materials" include books, plates, pictures, photographs, engravings, paintings, drawings, maps, 
newspapers, magazines, pamphlets, broadsides, manuscripts, documents, letters, public records, microforms, sound 
recordings, audiovisual materials in any format, magnetic or other tapes, electronic data processing records, artifacts, 
and written or printed materials regardless of physical form or characteristics, belonging to, on loan to, or otherwise 
in the custody of any of the following:  

a.  A public library.  

b.  A library of an educational, historical, or eleemosynary institution, organization, or society.  

c.  A museum.  

d.  A repository of public records.  

2.  "Library equipment" includes audio, visual, or audiovisual machines, machinery or equipment belonging to, on 
loan to or otherwise in the custody of one of the institutions or agencies listed in subsection 1.  

714.5  Library materials and equipment -- unpurchased merchandise -- evidence of intention. 



 

 

The fact that a person has concealed library materials or equipment as defined in section 702.22 or unpurchased 
property of a store or other mercantile establishment, either on the premises or outside the premises, is material 
evidence of intent to deprive the owner, and the finding of library materials or equipment or unpurchased property 
concealed upon the person or among the belongings of the person, is material evidence of intent to deprive and, if 
the person conceals or causes to be concealed library materials or equipment or unpurchased property, upon the 
person or among the belongings of another, the finding of the concealed materials, equipment or property is also 
material evidence of intent to deprive on the part of the person concealing the library materials, equipment or goods.  

The fact that a person fails to return library materials for two months or more after the date the person agreed to 
return the library materials, or fails to return library equipment for one month or more after the date the person agreed 
to return the library equipment, is evidence of intent to deprive the owner, provided a reasonable attempt, including 
the mailing by restricted certified mail of notice that such material or equipment is overdue and criminal actions will 
be taken, has been made to reclaim the materials or equipment. Notices stating the provisions of this section and of 
section 808.12 with regard to library materials or equipment shall be posted in clear public view in all public libraries, 
in all libraries of educational, historical or charitable institutions, organizations or societies, in all museums and in all 
repositories of public records.  

After the expiration of three days following the due date, the owner of borrowed library equipment may request the 
assistance of a dispute resolution center, mediation center or appropriate law enforcement agency in recovering the 
equipment from the borrower.  

The owner of library equipment may require deposits by borrowers and in the case of late returns the owner may 
impose graduated penalties of up to twenty-five percent of the value of the equipment, based upon the lateness of 
the return.  

In the case of lost library materials or equipment, arrangements may be made to make a monetary settlement.  

808.12  Detention and search in theft of library materials and shoplifting. 

1. Persons concealing property as set forth in section 714.5, may be detained and searched by a peace officer, 
person employed in a facility containing library materials, merchant, or merchant's employee, provided that the 
detention is for a reasonable length of time and that the search is conducted in a reasonable manner by a person 
of the same sex and according to subsection 2 of this section. 

2. No search of the person under this section shall be conducted by any person other than someone acting under 
the direction of a peace officer except where permission of the one to be searched has first been obtained. 

3. The detention or search under this section by a peace officer, person employed in a facility containing library 
materials, merchant, or merchant's employee does not render the person liable, in a criminal or civil action, for 
false arrest or false imprisonment provided the person conducting the search or detention had reasonable grounds 
to believe the person detained or searched had concealed or was attempting to conceal property as set forth in 
section 714.5.  

Open Access 
 

The Library participates in the statewide borrowing program Open Access.  This is a multi-type library 
program that allows patrons to borrow materials in person at participating public, school, academic, and 
university libraries. 
 

Interlibrary Loan 
 

Persons with valid Library cards may request that the Storm Lake Public Library borrow items from another 
library.  Patrons are limited to having three (3) interlibrary loan materials checked out at any one time. There 
is a $1.75 charge per item for the service, and additional charges may be assessed by lending libraries. Due 
dates on interlibrary loan materials are determined by the lending library(ies). 

 
 
 



 

 

 
The Circulation Policies were revised by the Storm Lake Public Library Board of Trustees on February 8, 
2010, September 12, 2011, January 9, 2012, January 14, 2013, September 9, 2013, June 9, 2014, 
December 14, 2015, February 11, 2019, August 12, 2019, November 9, 2020, July 11, 2022. 
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