
 

 

 

 

609 Cayuga Street 
Storm Lake, IA 50588 

712-732-8026 
https://www.stormlake.lib.ia.us 

or visit us on Facebook 
 
Agenda, Monday, September 12, 2022, 4 pm 
Storm Lake Public Library Board Meeting due to COVID-19, this meeting will be hybrid with social 
distancing in the meeting room or telephone. Dial in to participate: 1-408-418-9388 
Access Code: 24570177 
 

1. Call to Order 
2. Disclosure by Library Board Members 
3. Approval of Agenda 
4. Hear the Public 
5. Witter Gallery Report – Julie Steinfeld 
6. Board President’s Report – Agreement update  
7. Approval of August Minutes 
8. Director’s Reports: Calendar, Bar Charts, Ledger, Renovation Progress, New Employee, Staff Sick 

Leave, October ILA, Friends, Annual Council Visit to Library, Student Library Accounts. 
9. Approval of September Bills 
10. Approval of Friends’ Reimbursement 
11. Library Board Member Requested Items 
12. Adjourn – Next Meeting, October 10, 2022, at 4pm 

 
Meeting Protocol 

To speak on an agenda item please approach the head of the table when that agenda item is called and 

upon recognition by the Library Board President, please identify self by stating your name and address. 

1. If your issue is not a topic on the agenda, please approach the head of the table under the “Hear 
the Public” agenda item and upon recognition by the Board President identify yourself by stating 
your name and address. 

2. Please keep your remarks to three (3) minutes or less. 
3. If you require accommodation for this meeting including but not limited to translation services, 

hearing assistance or accessibility please contact the Library Director at least four (4) hours prior 
to the start of the meeting. 

 

 

 



               609 Cayuga Street 
Storm Lake, IA 50588 

712-732-8026 
www.stormlake.lib.ia.us 
Or visit us on Facebook 

 
 
Library Board Meeting, City of Storm Lake, August 8, 2022, 4:00 p.m. hybrid and telephonic due to the Pandemic 
 
Present: Board President Mary Kay Hudspeth, Jim Eliason, Sarah Freking, Sue Lyngaas, and Barb Wells. Also 
present, Elizabeth Huff, Library Director. 
 
Board President Hudspeth called the meeting to order at 4:01 p.m.  
 
Disclosures by Board Members - None 
 
Agenda – Moved by Board Member Wells to approve August 8 Agenda. Seconded by Board Member Freking. Vote 
all ayes. Motion carried. 
 
Public Hearing – None 
 
Witter Gallery Report – None. Board President Hudspeth said the Agreement Draft is with City Attorney Havens 
and more information will be discussed under Agenda #9, Alcohol Policy. 
 
Approval of Minutes – Moved by Board Member Freking to approve July Minutes. Seconded by Board Member 
Wells. Vote all ayes. Motion carried.  
 
Director’s Report – Board Members had no questions on the Calendar, Bar Charts or Ledger. Library Director 
noticed a dip in July attendance which may be due to resumed vacation travel after lockdown and an increase in 
new variant B.a.5 COVID cases. The Summer Reading Bingo Logs ended on August 6, 2022, and there were 28 
Blackout Winners. Trustee Eliason visited the pop- up tent library booth at Kids Fest which was successful. The 
Library Director has one day of vacation remaining and will use it in September or October. The Council set a public 
hearing for the Library HVAC system on August 15. Board Member Lyngaas asked about the open position and was 
told there were applications to consider.  
 
Approval of Bills – Moved by Board Member Lyngaas to approve August Bills. Seconded by Board Member Wells. 
Vote all ayes. Motion carried.  
 
Approval of the No Alcohol Policy – Board President Hudspeth said the policy change is advice from City Attorney 
Havens to make the library consistent with the No Alcohol Policy for all City of Storm Lake properties and premises. 
Moved by Board Member Wells to approve a policy on no alcohol on the library property or its premises. Seconded 
by Board Member Lyngaas. Vote all ayes. Motion carried.  
 
Library Board Member Requested Items – Board Member Lyngaas asked about attending the Public Hearing 
regarding the HVAC system on August 15. The Library Director encouraged Board attendance. 
 
Adjournment – Moved by Board Member Wells to adjourn the meeting at 4:32 pm. Seconded by Board Member 
Lyngaas. Vote all ayes. Motion carried. 
 
Elizabeth Huff, Library Director - Please note the above is an unapproved draft of minutes and will be approved by 
the Board of Trustees on September 12, 2022.  



 
Librarian’s Calendar 

 

• August 9 – Bill Warrant submitted to Tyler Gibbins, City Accountant 

• August 9 – Department Head Meeting 

• August 10 – Barnes & Noble Sioux City for Bingo Winners Gift Cards 

• August 10 – Staff Meeting with Kathryn McKinley 

• August 11 – Two clerk job interviews with City Clerk Martinez 

• August 11 – Mystery Book Club 

• August 11 – Dana Larsen, grant for library 

• August 12 – Staff Meeting with Chief Schlesser on AED training 

• August 12 – Kirkholm funeral (City of Storm Lake) 

• August 13- Library closed, Saturday Witter event with utilities 11AM-Noon 

• August 15 – Department Head Meeting 

• August 15 – City Hall, pay grade for library positions 

• August 15 – City Council Meeting 

• August 16 – Closed library in the evening 

• August 17 – City Hall, review of pay grade for library positions 

• August 18 – Maria Roland, hiring papers at City Hall 

• August 18-19 – Prep for annual report to State Library 

• August 19 – Sorted Storage Room 

• August 22 – Maria Roland, new Library Clerk I began work 

• August 22 – Barnes & Noble Sioux City Gift Card and returns 

• August 23 – Department Head Meeting 

• August 23 – Youth Bingo Blackout winners collect their prizes 

• August 24 – Cataloged materials 

• August 25 – Prep for annual report to State Library 

• August 25 – Veronica McFadden, Trusted Energy 

• August 26 – Painted wall in Children Room with staff, Maria Roland 

• August 29 – Sorted Storage Room 

• August 30 – Department Head Meeting 

• August 31 – Facilitated Knit One 

• August 31 – Custodian Rita painted second coat in Children’s Room 

• September 1 – Cataloged materials 

• September 2 – Staff time card approvals 

• September 3-5 – Closed for Labor Day Weekend 

• September 6 – Department Head Meeting 

• September 6 – City Council Meeting 

• September 7 – Facilitated Knit One 

• September 7 – Friends of the Library Meeting 

• September 8 – Pre-construction Meeting with Contractor & Architect 

• September 9 – Staff Meeting 

• September 9 – Board Packet Distribution 
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Detail vs Budget Report
Storm Lake, IA Account Detail

Date Range: 08/01/2022 - 08/31/2022

Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

001 - General Fund

Revenue

001-4010-04-4465 BV County Library Contract -24,300.000.000.000.00-24,300.000.00 -100.00 %

001-4010-04-4765 Library Fines -6,032.76-1,144.24-582.79-561.45-7,177.000.00 -84.06 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0303108/08/2022 -129.2004.05.08.2022CLPKT03031

CLPKT0304308/11/2022 -79.5004.10.08.2022CLPKT03043

CLPKT0305908/16/2022 -81.2503.15.08.2022CLPKT03059

CLPKT0307408/22/2022 -83.9003.19.08.2022CLPKT03074

CLPKT0308908/26/2022 -137.0904.25.08.2022CLPKT03089

CLPKT0309808/31/2022 -71.8503.30.08.2022CLPKT03098

Revenue Totals: 0.00 -31,477.00 -561.45 -582.79 -1,144.24 -30,332.76 -96.36 %

Expense

001-4010-04-6010 Salaries 134,375.2822,613.7211,219.1511,394.57156,989.000.00 85.60 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

PYPKT01068 - 08102022 Payroll - Period 7/2…08/10/2022 5,335.76PYPKT01068 - 08102022 …PYPKT01068

PYPKT01072 - 08242022 Payroll - Period 8/8…08/22/2022 5,883.39PYPKT01072 - 08242022 …PYPKT01072

001-4010-04-6040 Overtime 621.59539.41202.70336.711,161.000.00 53.54 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

PYPKT01068 - 08102022 Payroll - Period 7/2…08/10/2022 66.42PYPKT01068 - 08102022 …PYPKT01068

PYPKT01072 - 08242022 Payroll - Period 8/8…08/22/2022 136.28PYPKT01072 - 08242022 …PYPKT01072

001-4010-04-6061 Longevity 1,200.000.000.000.001,200.000.00 100.00 %

001-4010-04-6240 Meetings & Conferences 1,000.000.000.000.001,000.000.00 100.00 %

001-4010-04-6310 Repairs/Maintenance Bldg 8,665.25334.75128.75206.009,000.000.00 96.28 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

RR Repairs08/15/2022 104.75001302 - Wiese Plumbing & Heating, Inc46122APPKT00681 78814

Entrance Mat Services08/15/2022 24.00001064 - Dennis R JuliusJuly 2022 LibraryAPPKT00681 78769



Detail vs Budget Report Date Range: 08/01/2022 - 08/31/2022
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Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

001-4010-04-6371 Electric Service 12,691.20808.80808.800.0013,500.000.00 94.01 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Electric Services08/01/2022 808.80001074 - MidAmerican Energy CompanyJune/July 2022APPKT00678 3222

001-4010-04-6372 Refuse & Recycling 382.5076.5038.2538.25459.000.00 83.33 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Garbage Services08/15/2022 38.25002126 - SGS, LLCJuly 2022APPKT00681 78799

001-4010-04-6373 Telecommunications 2,838.01249.05120.62128.433,087.060.00 91.93 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Fax Line & Emergency Line Service08/15/2022 120.62001077 - Long LinesAugust 2022APPKT00681 78783

001-4010-04-6375 Gas Service 7,329.63170.3748.25122.127,500.000.00 97.73 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Gas Service08/15/2022 48.25001173 - Alliant EnergyJune/July 2022APPKT00681 78756

001-4010-04-6499 Contractual Services 10,071.155,928.85190.685,738.1716,000.000.00 62.94 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Copier Maintenance Agreement08/15/2022 79.23001063 - Visual Edge Inc1030649APPKT00681 3282

Annual Fire Extinguisher Inspection- Less Tax08/15/2022 105.07002043 - Essential Ellison LLC1287APPKT00681 3252

July 2022 Homebound Deliveries08/15/2022 6.38001434 - Beth Ann Dawson McPherrenJuly 2022 Homebound Del…APPKT00681 78761

001-4010-04-6502 Library Materials 30,143.587,356.425,348.952,007.4737,500.000.00 80.38 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Subscription Services08/15/2022 2,315.59001941 - Magazine Subscription Service Agency0728-53APPKT00681 78785

Books08/15/2022 36.48001957 - Baker & Taylor, Inc2036856153APPKT00681 78759

Books08/15/2022 14.37001957 - Baker & Taylor, Inc2036905584APPKT00681 78759

Books08/15/2022 62.06001274 - Barnes & Noble Booksellers, USA Inc4257419APPKT00681 78760

DVDs08/15/2022 102.70001275 - Midwest Tape, LLC502392259APPKT00681 78787

Books Returned08/15/2022 -14.05001268 - Ingram Library Services, Inc70313810APPKT00681 78778

Books08/15/2022 14.05001268 - Ingram Library Services, Inc70397674APPKT00681 78778

Books08/15/2022 73.83001268 - Ingram Library Services, Inc70440982APPKT00681 78778

Books08/15/2022 18.20001268 - Ingram Library Services, Inc70440983APPKT00681 78778

Books08/15/2022 18.88001268 - Ingram Library Services, Inc70440984APPKT00681 78778

Books08/15/2022 18.94001268 - Ingram Library Services, Inc70440985APPKT00681 78778

Books08/15/2022 21.41001009 - Brodart Co.B6463793APPKT00681 3240

FY2023 BRIDGES E-Book Subscription08/15/2022 2,666.49001270 - OverDrive, IncCD0649722290856APPKT00681 3269
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Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

001-4010-04-6508 Postage/Shipping 933.9766.034.8461.191,000.000.00 93.40 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

July 2022 Postage08/15/2022 4.84001272 - Custodian of Petty CashJuly 2022 PostageAPPKT00681 78767

001-4010-04-6599 Supplies 7,805.83394.17209.70184.478,200.000.00 95.19 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Headset08/15/2022 209.70001091 - Rebnord Technologies, Inc35546APPKT00681 3272

001-4010-04-6725 Technology Allocation -1,787.5525,587.5510,799.5514,788.0023,800.000.00 -7.51 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

FY2023 Computer Rotation08/01/2022 10,799.55001091 - Rebnord Technologies, Inc35656APPKT00678 3228

Expense Totals: 0.00 280,396.06 35,005.38 29,120.24 64,125.62 216,270.44 -77.13 %

001 - General Fund Totals: 0.00 248,919.06 34,443.93 28,537.45 62,981.38 185,937.68 -74.70 %

172 - Library Misc Memorial Trust

Asset

172-0000-00-1199 Claim on Cash -126,547.49126,547.4968.94126,478.550.000.00 0.00 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0303108/08/2022 94.2504.05.08.2022CLPKT03031

CLPKT0304308/11/2022 2.0004.10.08.2022CLPKT03043

Visual Edge Inc SEC REI PMT08/17/2022 -27.31001063 - Visual Edge Inc3282APPKT00684 3282

Asset Totals: 0.00 0.00 126,478.55 68.94 126,547.49 -126,547.49 0.00 %

Revenue

172-4901-04-4300 Interest On Investments 91.93-116.930.00-116.93-25.000.00 367.72 %

172-4901-04-4440 Open Access -75.00-5.00-2.00-3.00-80.000.00 -93.75 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0304308/11/2022 -2.0004.10.08.2022CLPKT03043

172-4902-04-4440 Enrich Iowa -6,000.000.000.000.00-6,000.000.00 -100.00 %

172-4903-04-4300 Interest On Investments 101.93-116.930.00-116.93-15.000.00 679.53 %

172-4903-04-4705 Library Memorial Revenue -2,297.50-2.50-2.500.00-2,300.000.00 -99.89 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0303108/08/2022 -2.5004.05.08.2022CLPKT03031
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Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

172-4904-04-4300 Interest On Investments -15.000.000.000.00-15.000.00 -100.00 %

172-4906-04-4705 Library Memorial Revenue -975.25-124.75-91.75-33.00-1,100.000.00 -88.66 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0303108/08/2022 -91.7504.05.08.2022CLPKT03031

Revenue Totals: 0.00 -9,535.00 -269.86 -96.25 -366.11 -9,168.89 -96.16 %

Expense

172-4901-04-6499 Contractual Services 1,600.000.000.000.001,600.000.00 100.00 %

172-4901-04-6599 Supplies 750.000.000.000.00750.000.00 100.00 %

172-4902-04-6499 Contractual Services 2,600.000.000.000.002,600.000.00 100.00 %

172-4902-04-6599 Supplies 1,200.000.000.000.001,200.000.00 100.00 %

172-4903-04-6512 Library Memorial Trust Expense 1,788.00212.0027.31184.692,000.000.00 89.40 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Copier Maintenance Agreement08/15/2022 27.31001063 - Visual Edge Inc1007181APPKT00681 3282

172-4906-04-6512 Library Dohrmann Memorial Trust Expense 180.000.000.000.00180.000.00 100.00 %

Expense Totals: 0.00 8,330.00 184.69 27.31 212.00 8,118.00 -97.45 %

172 - Library Misc Memorial Trust Totals: 0.00 -1,205.00 126,393.38 0.00 126,393.38 -127,598.38 -10,589.08 %

500 - Erma Myers Trust Fund

Asset

500-0000-00-1199 Claim on Cash -2,910.662,910.660.002,910.660.000.00 0.00 %

Asset Totals: 0.00 0.00 2,910.66 0.00 2,910.66 -2,910.66 0.00 %

Revenue

500-4905-04-4300 Interest On Investments -40.000.000.000.00-40.000.00 -100.00 %

Revenue Totals: 0.00 -40.00 0.00 0.00 0.00 -40.00 -100.00 %

500 - Erma Myers Trust Fund Totals: 0.00 -40.00 2,910.66 0.00 2,910.66 -2,950.66 -7,376.65 %

Report Total: 0.00 247,674.06 163,747.97 28,537.45 192,285.42 55,388.64 -22.36 %
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Fund Summary
Fund Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

0.00 248,919.06 34,443.93 28,537.45 62,981.38 185,937.68001 - General Fund

0.00 -1,205.00 126,393.38 0.00 126,393.38 -127,598.38172 - Library Misc Memorial Trust

0.00 -40.00 2,910.66 0.00 2,910.66 -2,950.66500 - Erma Myers Trust Fund -7,376.65 %

Report Total: 0.00 247,674.06 163,747.97 28,537.45 192,285.42 55,388.64















NOTICE TO PROCEED
The Owner may issue written Notice to Proceed to the Contractor; any questions should be discussed.

Owner Contracts have been signed and returned.  Contracts and PO’s are issued from Woodruff

EXPLANATION OF CHAIN-OF-COMMAND
Included are routing of shop drawings, catalogs, samples, project reports, scheduling reports, test reports, maintenance instructions, etc.

Chain of command and communication channels will be the same: Woodruff to Architect to Owner and returned in this order

COMMUNICATIONS CHANNELS
This is a reminder of the contractually mandated paths for communications among the participants.

SEE ABOVE COMMENTS

PROJECT MEETINGS
Scheduling, agenda and attendance at project meetings are discussed.

Meetings will be scheduled for a Biweekly progress meeting when Woodruff begins onsite.  Nate to setup time and date with Angela and Owners and 
send invite

DUTIES OF THE OWNER & CONTRACTOR
The general conditions and how the contract is intended to work are briefly reviewed.

Duties of the owner is to be the owner and let Woodruff know if they have an concerns as the job is progressing.  Woodruff is responsible for its subs and 
making sure the project is moving in an efficient manor and make sure Woodruff Personnel and our subs are conscious of where we are working.

INSURANCE
Requirements for amounts and types of coverage and submittal of insurance certificates are reviewed.

Owner has Builder’s Risk coverage for the project.  Woodruff has sent our Insurance to the City and they are in possession of the copy.

FINANCING
Evidence of the Owner’s ability to meet its financial obligations is given.

City has CBDG funding that runs out May 31, 2023 so it is imperative that we finish the project in April at the latest, earlier the better.

SUBMITTALS
Schedules are outlined for submittal of engineering data, shop drawings and operation & maintenance manuals, tests & inspections, and other submittals 
(including items required, procedures, number of copies and distribution). Contractors are asked to send project representatives an unofficial preliminary 
copy and to identify specification section with each submittal. Contractors are reminded of their obligations, with respect to shop drawing review and 
submittal, as well as language of the Contractor’s approval stamp.

Submittals will follow this workflow: Sub/Supplier to Woodruff to Angela CMBA to her consultants if need and then back through the chain.  We will use 
Procore for job information

PROGRESS PAYMENTS
A schedule of values is established for the work of all trades, as well as procedures for progress payments, including handling of retainage and partial lien 
waivers, payment for materials on hand and materials stored off site; inspection, insurance, and title for stored materials; any special requirements for 
government agencies (i.e. the Dept. of Housing and Urban Development or the Federal Housing Administration) or the Construction Lender; scheduling of 
Consultant’s site visits; payroll records, if any, that must be submitted with requisitions.

Woodruff needs to have pay apps to Angela by the 20th of the month for time for her to review and send on to the city.  Woodruff will get it’s first bill in 
for the RTU unit this month

LIST OF SUBCONTRACTORS
A reminder is given that the general conditions may require the Contractor, after award of the contract, to notify the Architect, in writing, of the names of 
subcontractors or other persons or organizations proposed for portions of the work designated in the bidding requirements; further is the requirement that 
the Contractor shall not employ any subcontractor about whom the Architect or Owner has any reasonable objection.

Lists of Subs: Midwestern Mechanical, Loews, K&W Electric, Grell Roofing, K&D Paint and Extreme

EMPLOYMENT PRACTICES
Any requirements regarding wage rates, etc. are clarified.

Justin indicated that he needs the Section 3 forms ASAP, Nate will produce these from our subs.  3 subs are in process of getting qualified

□

□

□

□

□

□

□

□

□

□

□

kevinl
Snapshot

kevinl
Typewritten Text
Please see the follow minutes from the PreCon conference held 9/8/2022 in the Library Meeting room.  Please inform Kevin Larsenof any discrepancies of these meeting minutes. 



□

      UTILITIES
Local regulations vary. Applications for temporary and permanent electric, gas, water and telephone services must usually be made directly by the Owner to 
the utility furnishing the service; the Owner should be notified in sufficient time for the services to be in place when they are required.

Temp utilities are by the owner, no exterior utilities will be disturbed

SCHEDULING
Job progress scheduling requirements include frequency of updates, times for submittals and approvals, and dates when owner-furnished equipment and 
furnishings are required.

Nate will put together schedule and distribute as we get closer to starting the work onsite
CONTRACT CHANGES & CLARIFICATION

Procedures are set up for handling proposals, request for backup information for change proposals, change orders and construction change directives. 
Supplemental instructions are developed such as procedures for obtaining interpretations of the contract documents (no changes should be made without 
appropriate authorization in writing).

Changes will be initiated by Angela CMBA and run through the chain of command.  There are 2 RFP’s to date, #1 changed the finish date and #2 is in 
MWM court for a credit to the owner for a smaller size RTU to work with existing electrical conditions

SECURITY
Job-site security during non-working hours is determined.

Elizabeth Huff Director will unlock and lock up the library so Woodruff will work its normal 7-3:30 hours

PARKING
Parking areas are designated.

Contractors will use the lot behind Connell Law Firm

STORAGE
Areas are assigned for temporary storage of equipment and materials; special protection is required for stored materials and equipment.

Woodruff will have a small trailer that we will park in the rear of the library

PERMITS
Licenses, permits and inspections required by local building authorities are reviewed.

City will issue the no cost permit

RIGHT-OF-WAY
Restrictions on use of the site, access or availability of rights-of-way; special requirements or cautions regarding adjacent property, protection of trees, etc.

N/A

TESTING
The extent of testing laboratory and inspection services is decided, as well as who will be responsible for coordinating and scheduling their services. Routing 
of reports is also established.

If Woodruff finds any asbestos/lead material during demo the City will involve Impact 7G. Angela to follow up with the state to see if they need to do any 
inspections.  Scott and Chris will do the inspections for the city

OVERTIME
Notice and scheduling necessary for overtime work are arranged.

Don’t feel this will be an issue

CLEAN-UP
Responsibilities for clean-up and trash removal are assigned.

Woodruff’s and it’s subs will be responsible for our mess and clean up

OWNER-FURNISHED EQUIPMENT & FURNISHINGS
Responsibilities for receipt, unloading, handling, storage and security information on mechanical & electrical connections are clarified.

Tim Rebnord will need to have a look above ceiling when we demo it

CLOSEOUT
Procedures for closing out the project are delineated, including record drawings and other required submissions.

Closeout will follow standard procedure 

PUBLIC RELATIONS
Policies regarding statements to the media, anticipated public interest in the project and restrictions on construction operations and other public relations 
activities are discussed. Construction sign requirements are determined.

Woodruff to let Dana Larsen know when we start so that he can get out press releases
SEPARATE CONTRACTS

Their impact on the work of the project is evaluated. Requirements for coordination with other contractors on the site are discussed.
N/A
This is a Section 3 Davis Bacon Wage Project so all protocols must be followed for this type of project.
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September Bills Pending Approval

001-4010-04-6499-0000 CatExpress Subscription $112.00 State Library of Iowa

001-4010-04-6499-0000 Rug service $24.00 Julius Cleaners

001-4010-04-6499-0000 Homebound Mileage $7.62 Beth Dawson

001-4010-04-6502-0000 Books $167.96 Ingram

001-4010-04-6502-0000 Books $1,199.86 Brodart

001-4010-04-6502-0000 Books $747.29 Barnes & Noble

001-4010-04-6502-0000 DVD $368.82 Midwest Tapes

001-4010-04-6508-0000 Postage $23.07 Custodian of Petty Cash

001-4010-04-6599-0000 Doorbell batteries $9.98 Ace Hardware

001-4010-04-6599-0000 Printer toner $119.95 Rebnord

172-4903-04-6512-0000 Memorial books $37.19 Brodart

172-4903-04-6512-0000 Dorhmann Public Copier $26.88 Counsel

2,844.62$    
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