
 

 

 

609 Cayuga Street 
Storm Lake, IA 50588 

712-732-8026 
https://www.stormlake.lib.ia.us 

 
 
Agenda, Monday, August 7, 2023, 4 pm 
Storm Lake Public Library Board Meeting 
Dial in to participate: 1-408-418-9388, Access Code: 24570177 
 

1. Call to Order 
2. Disclosure by Library Board Members 
3. Approval of Agenda 
4. Hear the Public 
5. Witter Gallery Report  
6. Board President – Agreement Study 
7. Approval of July Minutes 
8. Director’s Reports: Calendar, Bar Chart, Renovation, Friends, Ragbrai, Accreditation. 
9. Approval of August Bills 
10. Approval of Hotspot Lending Policy 
11. Approval of Laptop Lending Policy 
12. Library Board Member Requested Item 
13. Trustees Continuing Education 
14. Adjourn – Next Meeting, September 11, 2023, at 4pm 

 
Meeting Protocol 

To speak on an agenda item please approach the head of the table when that agenda item is called and 

upon recognition by the Library Board President, please identify self by stating your name and address. 

1. If your issue is not a topic on the agenda, please approach the head of the table under the “Hear 
the Public” agenda item and upon recognition by the Board President identify yourself by stating 
your name and address. 

2. Please keep your remarks to three (3) minutes or less. 
3. If you require accommodation for this meeting including but not limited to translation services, 

hearing assistance or accessibility please contact the Library Director at least four (4) hours prior 
to the start of the meeting. 

 

 

 



 

 

                 
      

 
 

Storm Lake, IA 50588 
712-732-8026 

www.stormlake.lib.ia.us 
Or visit us on Facebook 

 
Library Board Meeting, City of Storm Lake, July 10, 2023, 4:00 p.m.  
 
Present: Board President Mary Kay Hudspeth, Jim Eliason, Sarah Freking, Sue Lyngaas, and Barb Wells. Also 
present, Elizabeth Huff, Library Director. 
 
Board President Hudspeth called the meeting to order at 4:00 p.m.  
 
Disclosures by Board Members - None 
 
Public Hearing – None 
 
Agenda Approval – Moved by Board Member Lyngaas to approve June 12 Agenda. Seconded by Board Member 
Wells. Vote all ayes. Motion carried. 
 
Witter Gallery Report – none.  
 
Agreement Study – Board President Hudspeth distributed to the Board Members the updated agreement with 
minor revisions by the City Attorney. It will be discussed at the next meeting. 
 
Approval of Minutes – Moved by Board Member Freking to approve June Minutes. Seconded by Board Member 
Lyngaas. Vote all ayes. Motion carried.  
 
Approval of Board Officers – Moved by Board Member Eliason to approve the same officers of the Library Board 
for the new fiscal year, 2023-2024: Mary Kay Hudspeth, Board President, Jim Eliason, Board Vice-President and Sue 
Lyngaas, Board Secretary. Seconded by Board Member Lyngaas. Vote all ayes. Motion carried.  
 
Director’s Report – There were no questions on the Calendar or Bar Charts. The Library Director informed the 
board all parties are interested in closing out the CDBG grant. However, since there was no air conditioning (July 
10, 2023), the matter will be referred to Kevin Larsen, Woodruff Construction. Mr. Larsen did a quick walk through 
on June 27, 2023, and was shown the Architect’s concern for rug transitions for the Telehealth Room. The Library 
Director attended the annual ALA Conference, June 22-27, 2023, which was funded by the ALA Community 
Connect Grant. The Friends in partnership with CPPC in Orange City will fund a Social Worker at the library for a 2-
month pilot program. Alex Stansbury is the new library clerk. The Library Director is writing 2 new policies: 
Telehealth and Hotspot Lending. The library will be open for Ragbrai, June 23 from 1 to 7pm.  
 
Approval of Bills – Moved by Board Member Wells to approve July Bills. Seconded by Board Member Freking. Vote 
all ayes. Motion carried.  
 
Approval of Friends Funds – Moved by Board Member Lyngaas to approve $25.00 donation to the Friends of the 
Storm Lake Public Library by credit card transaction and paid to the Friends. Seconded by Board Member Wells. 
Vote all ayes. Motion carried.  
 
Library Board Member Requested Items – none. 



 

 

 
Trustees Continuing Education – none.  
 
Adjournment - Moved by Board Member Freking to adjourn the meeting at 4:30 pm. Seconded by Board Member 
Lyngaas. Vote all ayes. Motion carried. 
 
Elizabeth Huff, Library Director - Please note the above is an unapproved draft of minutes and will be approved by 
the Board of Trustees on August 7, 2023.  

 



 
Librarian’s Calendar 

 
 

• July 11 – Bill Warrant submitted to Tyler Gibbins, City Accountant 

• July 11 – Department Head Meeting 

• July 12 – Harry Schaller, Citizens Bank, grant’s financial capability program 

• July 12 – Friends Coffee Shop rug delivery 

• July 13 – Mayor’s Time Capsule Event & Friends Coffee Shop 

• July 14 – Valueline database price negotiation 

• July 14 – Hotspot Lending Policy Draft (Community Connect Grant) 

• July 15 – Telehealth classwork 

• July 17 – Department Head Meeting 

• July 17 – City Council Meeting 

• July 17 – Staff Meeting: Ragbrai assignments 

• July 18 – Laptop Lending Policy Draft (Community Connect Grant) 

• July 19 – Ragbrai Prep 

• July 20 – Angela McCaulley, architect and Kevin Larsen, Woodruff; walk through 

• July 21 – Telehealth classwork, Ragbrai Prep 

• July 23 – Ragbrai Sunday: staff at information centers or library 

• July 24 – Ragbrai cleanup, library open 2-6pm 

• July 25 – No air conditioning, Midwest Mechanical restarted manually 

• July 26 – Library closed at Noon, Witter Closed; no air conditioning 

• July 27 – Library opened at 1pm, air conditioning restored 

• July 28 – Telehealth coursework and policy drafting 

• July 31 – Board Prep 

• August 1 – Department Head Meeting,  

• August 1 – Great Plains Telehealth Resource Consultation 

• August 2 – Summer Program and Cataloged materials 

• August 3 – Community Connect check received 

• August 4 – Board Packet Distribution 

• August 5 – Saturday at the library 
  







August Bills Pending Approval

001-4010-04-6310-0000 Replace Outdoor Back Lights $634.00 Stanton Electric

001-4010-04-6499-0000 Rug service $27.75 Julius Cleaners

001-4010-04-6499-0000 Homebound Mileage $11.25 Beth Dawson

001-4010-04-6499-0000 Front Desk Copier $89.95 Visual Edge

001-4010-04-6502-0000 Large Print Books $21.00 Center Point

001-4010-04-6502-0000 Youth Country Books $204.44 Cavendish Square

001-4010-04-6502-0000 Books $1,398.27 Brodart

001-4010-04-6502-0000 Books $79.08 Ingram

001-4010-04-6502-0000 Books $135.07 Baker & Taylor

001-4010-04-6502-0000 DVD $52.48 Midwest Tapes

001-4010-04-6508-0000 Postage $4.13 Custodian of Petty Cash

001-4010-04-6599-0000 Credit card machine tape $5.42 Office Elements

001-4010-04-6599-0000 Janitorial supplies $32.83 Hy-Vee

172-4902-04-6512-0000 Community Connect - Deep Freeze $212.80 Rebnord Technologies

172-4903-04-6512-0000 Memorial books $294.52 Brodart

172-4903-04-6512-0000 Dohrman Copier $35.98 Visual Edge

$3,238.97

























































































 

 

INTERNET HOTSPOT POLICY 

 

The Storm Lake Public Library has mobile hotspots as a public service for library patrons. Given the 

expense of the equipment, the library requires a library card for their use. To ensure that these mobile 

hotspots are available and functional for all patrons, the Storm Lake Public Library Board of Trustees 

have set forth the following guidelines for use. 

• Available to Storm Lake Public Library patrons in good standing with no outstanding fines or 

overdue items, no history of delinquent account and active at least 30 days may borrow a 

hotspot. Since a hotspot benefits the whole household, ALL members of a household must have 

cards in good standing. 

• The patron must be 18 years of age or older and must present their physical library card and 

current government photo ID to check out a device.  

• The patron must have a current, working email address and current phone number on file in 

their library record to check out a hotspot. 

• Only one (1) hotspot per patron may be checked out at a given time. 

• Only one (1) hotspot per household address. 

• Hotspot loan period is up to 7 calendar business days with no grace period and no renewals. 

• The patron is responsible for any hotspot borrowed from the Storm Lake Public Library. 

• The patron warrants that the hotspot was in good working condition when borrowed and that 

the patron will reimburse the library if the hotspot is damaged, lost, or stolen while checked out. 

Upon checkout, Library staff will confirm in the presence of the borrowing patron, that all items 

are present in the hotspot kit. The patron must sign the Library’s Hotspot Borrowing Agreement 

before a hotspot can be checked out and acknowledge policy compliance and understand the 

financial responsibilities for lost, stolen or damaged equipment.  

• The hotspot CANNOT be returned in the book drop. Until the hotspot is returned inside the 

library and checked in, it is the patron’s responsibility. The hotspot should be physically returned 

in person to the Front Desk 30 minutes before the library closes on the due date. The patron 

should remain present until all equipment has been checked to ensure that all pieces are 

accounted for, checked in and cleared from the patron’s account, and that the Borrower 

Agreement is signed and dated signifying a proper return. Failure to return the hotspot in the 

proper manner will result in a $15.00 fine added as well as damage sustained to equipment from 

placing it in the book drop.  

• If the hotspot is not returned by the due date, the library will deactivate it remotely and seek to 

recover it. The library will attempt to notify the patron via their primary notification method. If 

this fails, other methods of recovery may be utilized. 

• Overdue fines will be charged for the hotspot not returned by their due date in the amount of 

$2.00 per day, up to $10.00. 

• The library will not accept replacement hotspots or accessories purchased by the patron. 

• Patrons will be held responsible for full replacement costs and processing fees up to $250.00 for 

the device and/or accessories (case, cords, and plug) if lost, stolen or damaged while checked 

out.   



 

 

• By borrowing and initiating use of the library hotspot, the patron agrees to hold the library, City 

of Storm Lake, and its agents harmless from any and all claims, losses, damages, obligations, 

expense, or liabilities directly or indirectly, relating to the use of the library’s hotspot, connection 

of the device to other electronic devices, or data lost, and internet access provided by the 

library. The library is not responsible for personal information shared over the internet or for 

information or websites accessed. The library is not responsible for any personal information 

that may be compromised because of the use of the hotspot. The library is not responsible for 

any liability, damages or expense resulting from the use of loaned hotspot.   

• Hotspots must be kept in a temperature-controlled environment (not left in vehicles or in 

extreme temperatures).  

• Deliberate altering of any files or modifying the configuration of Library-owned equipment is 

strictly prohibited.  

• A returned hotspot must remain available in the library for 48 hours before a patron is allowed 

to check out a hotspot again. 

• Mobile hotspot service is provided by Verizon. Internet service relies on cell tower technology 

and coverage. User experience can vary based on location. Any fees associated with use outside 

of this area will be the responsibility of the patron. The hotspot cannot be used outside the 

United States.  

• The library reserves the right to refuse service to patrons who abuse equipment or who are 

repeatedly late returning the hotspot.  

Charges will be assessed for lost, stolen or damaged components as follows: 
 Lost/damaged device    $250.00 
 Processing fee for lost/damaged device  $20.00 
 Lost/damaged charging cable or plug  $20.00 
 Lost damaged case    $50.00 
 
The Internet Hotspot Policy was adopted by the Board of Trustees of the Storm Lake Public Library on 
August 7, 2023. 
 



 

 

 
609 Cayuga Street 

Storm Lake, IA 50588 
 

Hotspot Checkout Agreement 
 
When borrowing a hotspot from the library, I understand and agree to the following: 

• I will check-out at the Circulation Desk with my valid Storm Lake Public Library Card and current 
government photo identification. At check-in, I must remain until the staff has accounted for all 
kit pieces, cleared the equipment from my account and signed and dated signifying a proper 
return. Check-in must be no later than 30 minutes before the library closes on the due date. 

• I am at least 18 years of age. I have a current working email address and phone number on file. 

• I am responsible for the hotspot at ALL times. I am responsible for all costs associated with 
damage, not returned for check-in, theft, or loss of a hotspot and/or accessories due to neglect 
or abuse. The replacement cost of a hotspot is $250.00. 

• The borrowing period is 7 calendar business days with no grace period and no renewal. The 
overdue fine is $2 per day if returned after the due date.  Keeping a hotspot beyond its due time 
and date may be considered theft, and the library may choose to file charges in accordance with 
Iowa Code section 714.5. 

• I understand that if I do not comply with this Hotspot Checkout Agreement, I will not be allowed 
to check out a hotspot in the future. 

• Borrowers agree to hold harmless the Storm Lake Public Library, Library Board, Library Staff 
the City of Storm Lake, and its agents from the result of any use of the hotspot, any content 
accessed, or information or photo used, as a result of borrowing the hotspot.  

I have read the entire document and my signature below indicates my agreement with the above 
statements. 

Patron Signature_______________________________________________  Date________________ 

------------------------------------------------------------------------------------------------------------------------------------- 

Staff: Please complete and make sure all kit parts are present at check-out. 

Printed Name_________________________________________________ Hotspot #______________  

Account #________________________________________________Phone ____________________ 

Email Address___________________________________________________________ 

At check-in are all parts present? Y/N     Date returned ________ Staff initials ___________ 
 

STAFF COPY 



 

 

LAPTOP POLICY 

 

The Storm Lake Public Library has laptops as a public service for library patrons. Given the expense of the 

equipment, the library requires a library card for their use. To ensure that these laptops are available and 

functional for all patrons, the Storm Lake Public Library Board of Trustees have set forth the following 

guidelines for use. 

• Available to Storm Lake Public Library patrons in good standing with no outstanding charges or 

overdue items no history of delinquent account and active at least 30 days may borrow a laptop. 

• The patron must be 18 years of age or older and must present their physical library card and 

current government photo ID to check out a device.  

• The patron must have a current, working email address and current phone number on file in 

their library record to check out a laptop. 

• Only one (1) laptop per patron may be checked out at a given time. 

• Only one (1) laptop per household address. 

• The laptop loan period is up to 7 calendar business days with no grace period and no renewals. 

• The patron is responsible for any laptop borrowed from the Storm Lake Public Library. 

• The patron warrants that the laptop was in good working condition when borrowed and that the 

patron will reimburse the library if the laptop is damaged, lost, or stolen while checked out. 

Upon checkout, Library staff will confirm in the presence of the borrowing patron, that all items 

are present in the laptop kit. The patron must sign the Library’s Laptop Borrowing Agreement 

before a laptop can be checked out and acknowledge policy compliance and understand the 

financial responsibilities for lost, stolen or damaged equipment.  

• The laptop CANNOT be returned in the book drop. Until the laptop is returned inside the library 

and checked in, it is the patron’s responsibility. The laptop should be physically returned in 

person to the Front Desk 30 minutes before the library closes on the due date. The patron 

should remain present until all equipment has been checked to ensure that all pieces are 

accounted for, checked in and cleared from the patron’s account, and that the Borrower 

Agreement is signed and dated signifying a proper return. Failure to return the laptop in the 

proper manner will result in a $15.00 fine added as well as damage sustained to equipment from 

placing it in the book drop.  

• If the laptop is not returned by the due date, the library will seek to recover it. The library will 

attempt to notify the patron via their primary notification method. If this fails, other methods of 

recovery may be utilized. 

• Overdue fines will be charged for the laptop not returned by their due date in the amount of 

$3.00 per day, up to $10.00. 

• The library will not accept replacement laptops or accessories purchased by the patron. 

• Patrons will be held responsible for full replacement costs and processing fees up to $300.00 for 

the device and/or accessories (case, cords, and plug) if lost, stolen or damaged while checked 

out.   

• By borrowing and initiating use of the library laptop, the patron agrees to hold the library and its 

agents harmless from any and all claims, losses, damages, obligations, or liabilities directly or 



 

 

indirectly, relating to the use of the library’s laptop and/or internet access provided by the 

library, connection of the laptop to other devices, or data loss, and internet provided by the 

library. The library is not responsible for personal information shared over the internet or for 

information or websites accessed. The library is not responsible for any personal information 

that may be compromised because of the use of the laptop. The library is not responsible for any 

liability, damages or expense resulting from the use of the loaned laptop.  

• Laptops must be kept in a temperature-controlled environment (not left in vehicles or in extreme 

temperatures).  

• Deliberate altering of any files or modifying the configuration of Library-owned equipment is 

strictly prohibited.  

• A returned laptop must remain available in the library for 48 hours before a patron is allowed to 

check out a laptop again. 

• The library reserves the right to refuse service to patrons who abuse equipment or who are 

repeatedly late returning the laptop.  

Charges will be assessed for lost, stolen or damaged components as follows: 
 Lost/damaged device    $300.00 
 Processing fee for lost/damaged device  $20.00 
 Lost/damaged charging cable or plug  $20.00 
 Lost damaged case    $#0.00 
 

The Laptop Policy was adopted by the Board of Trustees of the Storm Lake Public Library on August 7, 
2023. 
 



 

 

 
609 Cayuga Street 

Storm Lake, IA 50588 
 

 
Laptop Checkout Agreement 
 
When borrowing a laptop from the library, I understand and agree to the following: 

• I will check-out at the Circulation Desk with my valid Storm Lake Public Library Card and current 
government photo identification. At check-in, I must remain until the staff has accounted for all 
kit pieces, cleared the equipment from my account and signed and dated signifying a proper 
return. Check-in must be no later than 30 minutes before the library closes on the due date. 

• I am at least 18 years of age. I have a current working email address and phone number on file. 

• I will not purchase or install materials on the laptop. 

• I am responsible for the laptop at ALL times. I am responsible for all costs associated with 
damage, not returned for check-in, theft, or loss of a laptop and/or accessories due to neglect or 
abuse. The replacement cost of a laptop is $300.00. 

• The borrowing period is 7 calendar business days with no grace period and no renewal. The 
overdue fine is $3 per day if returned after the due date.  Keeping a laptop beyond its due time 
and date may be considered theft, and the library may choose to file charges in accordance with 
Iowa Code section 714.5. 

• I understand that if I do not comply with this Laptop Checkout Agreement, I will not be allowed 
to check out a laptop in the future. 

• Borrowers agree to hold harmless the Storm Lake Public Library, Library Board, Library Staff 
the City of Storm Lake, and its agents from the result of any use of the laptop, any content 
accessed, or information or photo used, as a result of borrowing the laptop.  

I have read the entire document and my signature below indicates my agreement with the above 
statements. 

Patron Signature_______________________________________________  Date________________ 

------------------------------------------------------------------------------------------------------------------------------------- 

Staff: Please complete and make sure all kit parts are present at check-out. 

Printed Name_________________________________________________ Laptop #______________  

Account #________________________________________________Phone ____________________ 

Email Address___________________________________________________________ 

At check-in are all parts present? Y/N  
Ask if patron logged out properly for Deep Freeze. Date returned ________ Staff initials ____ 

STAFF COPY 
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