
 

 

 

609 Cayuga Street 
Storm Lake, IA 50588 

712-732-8026 
https://www.stormlake.lib.ia.us 

 
 
Agenda, Monday, January 8, 2024, 4 pm 
Storm Lake Public Library Board Meeting 
Dial in to participate: 1-408-418-9388, Access Code: 24570177 
 

1. Call to Order 
2. Disclosure by Library Board Members 
3. Approval of Agenda 
4. Hear the Public 
5. Witter Gallery Report  
6. Approval of December Minutes 
7. Director’s Reports: Calendar, Bar Chart, Ledger, Staff Lights, Grell Roofing, Wede Locks, Boilers, 

Friends Baskets, HyVee checks, Accreditation.  
8. Approval of January Bills 
9. Approval of Friends Credit Card Funds 
10. Closed Session: Library Director’s Annual Review 
11. Library Board Member Requested Item 
12. Trustees Continuing Education 
13. Adjourn – Next Meeting, February 12, at 4pm 

 
Meeting Protocol 

To speak on an agenda item please approach the head of the table when that agenda item is called and 

upon recognition by the Library Board President, please identify self by stating your name and address. 

1. If your issue is not a topic on the agenda, please approach the head of the table under the “Hear 
the Public” agenda item and upon recognition by the Board President identify yourself by stating 
your name and address. 

2. Please keep your remarks to three (3) minutes or less. 
3. If you require accommodation for this meeting including but not limited to translation services, 

hearing assistance or accessibility please contact the Library Director at least four (4) hours prior 
to the start of the meeting. 

 

 

 



 

 

         
     

 
 

Storm Lake, IA 50588 
712-732-8026 

www.stormlake.lib.ia.us 
Or visit us on Facebook 

 
Library Board Meeting, City of Storm Lake, December 11, 2023, 4:00 p.m.  
 
Present: Board President Mary Kay Hudspeth, Jim Eliason, Sarah Freking, and Sue Lyngaas. Also present, Elizabeth 
Huff, Library Director and Julie Steinfeld, Witter Gallery. 
 
Board President Hudspeth called the meeting to order at 4:02 p.m.  
 
Disclosures by Board Members - None 
Public Hearing – None 
 
Agenda Approval – Moved by Board Member Lyngaas to approve December 11 Agenda excluding Item #12. 
Seconded by Board Member Freking. Vote all ayes. Motion carried. 
 
Witter Gallery Report – The December show is in progress. Gallery Board President will attend January Board 
Meeting but will be absent in February and March. The Gallery Director will advise if there will be any time 
changes. Trustee Lyngaas asked about the last fundraiser, and it was agreed it was successful with attendance at 
all locations.  
 
Approval of Minutes – Moved by Board Member Lyngaas to approve November Minutes. Seconded by Board 
Member Eliason. Vote all ayes. Motion carried.  
 
Director’s Report – No questions on the Calendar, Bar Charts or Ledger. The Director shared the City Attorney’s 
corrections on the Telehealth Consent form in the Board Packet so they would understand the fee they will be 
paying. Board Member Eliason had questions on the consent form, but the Library Director cautioned that the 
questions to be answered will require an attorney’s fee. The Telehealth Open House will be in January. 
Midwestern Mechanical will work on heat flow for the Staff Room. Power Solutions will install the new fire alarm 
system when they have a crew. The Friends raised $900 in their first week of fundraising.  
 
Approval of Bills – Moved by Board Member Freking to approve December Bills. Seconded by Board Member 
Lyngaas. Vote all ayes. Motion carried.  
 
Approval of Telehealth Room Policy – Board Member Eliason was allowed to continue the discussion on the 
Telehealth Consent form as he felt sole responsibility was not practical. Board Member Freking expressed since it 
was reviewed and corrected by the City Attorney, then there is no problem. On the policy, Board Member Eliason 
wanted consistency on “Storm Lake Public Library, the Library Board, the Library Staff, the City of Storm Lake and 
it’s agents” throughout the policy. The Library Director requested if another revision could wait until several 
months of actual practice of the service. The new service intends the policy and the consent form to be given to a 
patient. As per the Board President, delaying the service was not in the best interest of the community.  Moved by 
Board Member Freking to approve Telehealth Room Policy. Seconded by Board Member Lyngaas. Vote, 3 ayes, 1 
abstention by Board Member Eliason. Motion carried.  
 



 

 

Approval of Personnel Policy – Board Member Eliason felt #2 Employee is discharged should have a cause. The 
Library Director said it was an all-purpose/blanket statement since it might be needed in the future. Board 
Member Freking said there were discharges such as lay-offs. Board President Hudspeth said a discharge could be 
an employee which is not a good fit for an organization. Moved by Board Member Freking to approve the 
Personnel Policy. Seconded by Board Member Lyngaas. Vote 3 ayes, 1 abstention by Board Member Eliason. 
Motion carried.  

Library Board Member Requested Items – none. 
Trustees Continuing Education – none.  
 
Adjournment - Moved by Board Member Lyngaas to adjourn the meeting at 5pm. Seconded by Board Member 
Freking. Vote all ayes. Motion carried. 
 
Elizabeth Huff, Library Director - Please note the above is an unapproved draft of minutes and will be approved by 
the Board of Trustees on January 8, 2023.  



 
Librarian’s Calendar 

 
 

• December 12 – Department Head Meeting 

• December 12 – Submitted bills to Tyler Gibbins, Staff Accountant 

• December 13 - Dana Larsen and Telehealth Open House 

• December 14 – Mystery Book Club 

• December 15 – Begin Telehealth Open House Invitations  

• December 18 – Department Head Meeting 

• December 18 – City Council Meeting 

• December 18 – Friends Basket Drawing 

• December 19 – Annual County Librarians & Supervisors Meeting 

• December 19 – Coffee with County Librarians 

• December 19 – PIE Gingerbread Houses, Molly Richardson, 1st Grade 

• December 20 – Knit One, Crochet Too 

• December 20 – Schaller & Krause Donation Thank you letters 

• December 21 – Doctor’s appointment, Payroll approvals 

• December 22-25 – Holiday Break – closed and no heat 

• December 26 – Grell Roofing, emergency repair for concrete and hole 

• December 26 – Midwestern Mechanical, Jim Meister on flange leak 

• December 26 – Wede Locks, Telehealth Door 

• December 27 – State Department Boiler Citation – new boiler inspection 

• December 27 & 28 – Stanton Electric, emergency repair on fire hazard lights 

• December 27-29 – Wede Locks, Telehealth Door 

• December 29 – Cataloged new materials 

• December 29 – CE units completed; Librarian Certificate renewed until 2026 

• January 1 – Closed city holiday 

• January 2 – Department Head Meeting 

• January 2 – City Council with Department CIP 

• January 2 – Board Prep Week 

• January 3 – Facilitated Knit One 

• January 4 – Telehealth Room Open House 

• January 4 – Kevin Larsen, Woodruff Construction informs CSS no longer in business 

• January 5 – Chris Chambers, City Hall on CSS 

• January 5 – Board Packet Distribution 

• January 6 – ALA poster session submission 
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Detail vs Budget Report
Storm Lake, IA Account Detail

Date Range: 12/01/2023 - 12/31/2023

Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

001 - General Fund

Revenue

001-4010-04-4465 BV County Library Contract -11,779.35-12,520.650.00-12,520.65-24,300.000.00 -48.47 %

001-4010-04-4765 Library Fines -3,005.51-4,171.49-767.94-3,403.55-7,177.000.00 -41.88 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0444812/04/2023 -209.8404.01.12.23CLPKT04448

CLPKT0445712/07/2023 -115.7504.06.12.2023CLPKT04457

CLPKT0446712/11/2023 -80.4503.08.12.2023CLPKT04467

CLPKT0447012/12/2023 -48.9503.11.12.2023CLPKT04470

CLPKT0447612/14/2023 -100.7004.13.12.2023CLPKT04476

CLPKT0448612/18/2023 -45.2503.15.12.2023CLPKT04486

CLPKT0449112/19/2023 -48.5004.18.12.2023CLPKT04491

CLPKT0449512/21/2023 -50.8004.20.12.2023CLPKT04495

CLPKT0451012/28/2023 -67.7003.27.12.2023CLPKT04510

Revenue Totals: 0.00 -31,477.00 -15,924.20 -767.94 -16,692.14 -14,784.86 -46.97 %

Expense

001-4010-04-6010 Salaries 80,363.1888,760.5513,199.0675,561.49169,123.730.00 47.52 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

PYPKT01322 - 12132023 Payroll - Period 1…12/13/2023 6,324.53PYPKT01322 - 12132023…PYPKT01322

PYPKT01328 - 12272023 Payroll - Period 1…12/27/2023 6,874.53PYPKT01328 - 12272023…PYPKT01328

001-4010-04-6040 Overtime 387.541,692.38101.181,591.202,079.920.00 18.63 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

PYPKT01322 - 12132023 Payroll - Period 1…12/13/2023 42.32PYPKT01322 - 12132023…PYPKT01322

PYPKT01328 - 12272023 Payroll - Period 1…12/27/2023 58.86PYPKT01328 - 12272023…PYPKT01328

001-4010-04-6061 Longevity 950.00350.000.00350.001,300.000.00 73.08 %

001-4010-04-6240 Meetings & Conferences 1,500.000.000.000.001,500.000.00 100.00 %

001-4010-04-6310 Repairs/Maintenance Bldg 4,162.192,837.810.002,837.817,000.000.00 59.46 %



Detail vs Budget Report Date Range: 12/01/2023 - 12/31/2023
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Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

001-4010-04-6371 Electric Service 6,356.527,143.480.007,143.4813,500.000.00 47.09 %

001-4010-04-6372 Refuse & Recycling 229.50229.5038.25191.25459.000.00 50.00 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Garbage Services12/04/2023 38.25002126 - SGS, LLCNovember 2023APPKT00844 4778

001-4010-04-6373 Telecommunications 864.21735.79125.04610.751,600.000.00 54.01 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Fax Line & Emergency Line Service12/18/2023 125.04001077 - Long LinesDecember 2023APPKT00848 80816

001-4010-04-6375 Gas Service 6,332.826,167.181,483.434,683.7512,500.000.00 50.66 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Gas Service12/04/2023 1,483.43001173 - Alliant EnergyOct/Nov 2023APPKT00844 80742

001-4010-04-6499 Contractual Services 8,314.707,685.301,021.656,663.6516,000.000.00 51.97 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Copier Maintenance Agreement12/18/2023 89.95001063 - Visual Edge Inc1292139APPKT00848 4838

Entrance Mats12/18/2023 31.90002435 - Kasperbauer Cleaners, Inc170480APPKT00848 80815

2024 Subscription- Library12/18/2023 93.00001214 - The Storm Lake Times2024 Subscription- Libra…APPKT00848 80837

Site License12/18/2023 507.00001523 - Swank Motion Pictures, Inc3523004APPKT00848 80836

Annual License12/18/2023 299.80001987 - Zoom Video Communications, IncINV223394760APPKT00848 4840

001-4010-04-6502 Library Materials 33,825.6716,174.331,267.9714,906.3650,000.000.00 67.65 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

2023 Lyrical Iowa12/18/2023 12.75001484 - Iowa Poetry Association2023 Lyrical IowaAPPKT00848 80811

DVDs12/18/2023 26.24001275 - Midwest Tape, LLC504619726APPKT00848 4816

DVDs12/18/2023 137.92001275 - Midwest Tape, LLC504657370APPKT00848 4816

DVDs12/18/2023 50.98001275 - Midwest Tape, LLC504679363APPKT00848 4816

DVDs12/18/2023 46.48001275 - Midwest Tape, LLC504718140APPKT00848 4816

Books12/18/2023 249.12001009 - Brodart Co.B6694244APPKT00848 4788

Books12/18/2023 204.44002138 - Cavendish Square Publishing LLCCAL345040IAPPKT00848 80792

FY2024 Subscription- Library12/18/2023 540.04001331 - The Des Moines RegisterFY2024 Subscription- Lib…APPKT00848 4835

001-4010-04-6508 Postage/Shipping 861.03138.9730.30108.671,000.000.00 86.10 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Postage12/18/2023 30.30001272 - Custodian of Petty CashNovember 2023 PostageAPPKT00848 80797

001-4010-04-6599 Supplies 6,041.962,158.04360.001,798.048,200.000.00 73.68 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Licenses12/04/2023 360.00002427 - TechSoup Global3842889APPKT00844 80774
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Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

001-4010-08-6727 Capital Improvements Equipment -74,410.0074,410.000.0074,410.000.000.00 0.00 %

Expense Totals: 0.00 284,262.65 190,856.45 17,626.88 208,483.33 75,779.32 -26.66 %

001 - General Fund Totals: 0.00 252,785.65 174,932.25 16,858.94 191,791.19 60,994.46 -24.13 %

172 - Library Misc Memorial Trust

Asset

172-0000-00-1199 Claim on Cash -141,096.16141,096.161,775.18139,320.980.000.00 0.00 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0445112/05/2023 1,619.6204.04.12.23CLPKT04451

Gumdrop Books SEC REI PMT12/18/2023 -239.40002316 - Gumdrop Books80804APPKT00850 80804

Visual Edge Inc SEC REI PMT12/20/2023 -35.63001063 - Visual Edge Inc4838APPKT00850 4838

Visual Edge Inc SEC REI PMT12/20/2023 -36.41001063 - Visual Edge Inc4838APPKT00850 4838

CLPKT0449412/20/2023 157.0004.19.12.2023CLPKT04494

CLPKT0451012/28/2023 310.0003.27.12.2023CLPKT04510

Asset Totals: 0.00 0.00 139,320.98 1,775.18 141,096.16 -141,096.16 0.00 %

Revenue

172-4901-04-4300 Interest On Investments 13.82-38.820.00-38.82-25.000.00 55.28 %

172-4901-04-4440 Open Access 5,600.52-5,680.520.00-5,680.52-80.000.00 7,000.65 %

172-4902-04-4440 Enrich Iowa -6,000.000.000.000.00-6,000.000.00 -100.00 %

172-4903-04-4300 Interest On Investments 23.82-38.820.00-38.82-15.000.00 158.80 %

172-4903-04-4465 Library Memorial Revenue -528.83-1,771.17-1,619.62-151.55-2,300.000.00 -22.99 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0445112/05/2023 -1,619.6204.04.12.23CLPKT04451

172-4904-04-4300 Interest On Investments -15.000.000.000.00-15.000.00 -100.00 %

172-4906-04-4485 Library Memorial Revenue -521.25-578.75-467.00-111.75-1,100.000.00 -47.39 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

CLPKT0449412/20/2023 -157.0004.19.12.2023CLPKT04494

CLPKT0451012/28/2023 -310.0003.27.12.2023CLPKT04510

Revenue Totals: 0.00 -9,535.00 -6,021.46 -2,086.62 -8,108.08 -1,426.92 -14.97 %
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Account Name Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

Expense

172-4901-04-6499 Contractual Services 1,600.000.000.000.001,600.000.00 100.00 %

172-4901-04-6599 Supplies 726.0323.970.0023.97750.000.00 96.80 %

172-4902-04-6499 Contractual Services 2,137.20462.800.00462.802,600.000.00 82.20 %

172-4902-04-6599 Supplies 877.05322.95239.4083.551,200.000.00 73.09 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Books12/18/2023 239.40002316 - Gumdrop BooksPINV140494APPKT00848 80804

172-4903-04-6512 Library Memorial Trust Expense 1,140.16859.840.00859.842,000.000.00 57.01 %

172-4906-04-6512 Library Dohrmann Memorial Trust Expense 107.9672.0472.040.00180.000.00 59.98 %

Post Date Description AmountVendorSource TransactionPacket Number Project AccountPmt Number

Copier Maintenance Agreement12/18/2023 36.41001063 - Visual Edge Inc1217629APPKT00848 4838

Copier Maintenance Agreement12/18/2023 35.63001063 - Visual Edge Inc1299223APPKT00848 4838

Expense Totals: 0.00 8,330.00 1,430.16 311.44 1,741.60 6,588.40 -79.09 %

172 - Library Misc Memorial Trust Totals: 0.00 -1,205.00 134,729.68 0.00 134,729.68 -135,934.68 -11,280.89 %

500 - Erma Myers Trust Fund

Asset

500-0000-00-1199 Claim on Cash -2,915.122,915.120.002,915.120.000.00 0.00 %

Asset Totals: 0.00 0.00 2,915.12 0.00 2,915.12 -2,915.12 0.00 %

Revenue

500-4905-04-4300 Interest On Investments -38.76-1.240.00-1.24-40.000.00 -96.90 %

Revenue Totals: 0.00 -40.00 -1.24 0.00 -1.24 -38.76 -96.90 %

500 - Erma Myers Trust Fund Totals: 0.00 -40.00 2,913.88 0.00 2,913.88 -2,953.88 -7,384.70 %

Report Total: 0.00 251,540.65 312,575.81 16,858.94 329,434.75 -77,894.10 30.97 %
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Fund Summary
Fund Beginning Balance Total Activity Ending BalanceFiscal Budget Budget RemainingEncumbrances % Remaining

0.00 252,785.65 174,932.25 16,858.94 191,791.19 60,994.46001 - General Fund
0.00 -1,205.00 134,729.68 0.00 134,729.68 -135,934.68172 - Library Misc Memorial Trust
0.00 -40.00 2,913.88 0.00 2,913.88 -2,953.88500 - Erma Myers Trust Fund -7,384.70 %

Report Total: 0.00 251,540.65 312,575.81 16,858.94 329,434.75 -77,894.10

















001-4010-04-6310-0000 Staff Lighting $3,604.97 Stanton Electric

001-4010-04-6499-0000 December Homebound Delivery $6.25 Beth Dawson

001-4010-04-6499-0000 November Homebound Delivery $7.50 Kathryn McKinley

001-4010-04-6499-0000 Front Desk Copier $89.95 Visual Edge

001-4010-04-6499-0000 Area Rugs Cleaning $26.50 Kasperbauer Cleaner

001-4010-04-6502-0000 Books $27.54 Brodart

001-4010-04-6502-0000 DVD $48.73 Midwest Tapes

001-4010-04-6502-0000 Books $475.25 Ingram

001-4010-04-6502-0000 Youth Country Books $204.44 Cavendish Square

001-4010-04-6508-0000 Postage $132.00 Custodian of Petty Cash

001-4010-04-6599-0000 Janitor supplies $221.00 CDI, Fort Dodge

172-4906-04-6512-0000 Dohrman Copier $35.85 Visual Edge

$4,879.98

January Bills Pending Approval
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